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OBJECTIVE:
To obtain a position that will promote and utilize my training and experience to learn new skills and grow within the work environment both socially, personally and professionally.
WORKING EXPERIENCE and INTEREST:
I am eager to learn new things and accept difficulties as challenges and as ways and means for growth. I am a team worker, although I could easily work independently when needed. I am confident enough to take the initiative and work with minimal supervision. I love working and interacting with people from different classes.
Housekeeping Supervisor
Al Zahra Private Hospital 
Al Barsha 1, Dubai, U.A.E.
August 10, 2014 up to Present
DUTIES and RESPONSIBILITIES:
· Aware and capable of carrying all duties and responsibilities of a cleaner that mentioned in a Domestic Aide.
· Can instruct, supervise and train the subordinate staff in their assigned areas.
· Insuring that all assigned works are completed according to the established procedures.
· Conducting orientation and service training program for all staff.
· Preparing daily and monthly report.
· Insure effective use of supplies, cleaning equipment and tools and cleaning chemicals.
· Periodically reviewing the existing schedules, procedures and policies and recommending the necessary changes.
· Coordinate, Cooperate and Communicate with the in-charge of each wards and department to resolve the Housekeeping related problems
· To train, review, and monitor the staff on their job assignment and make sure that they implement the policy procedures and quality standards in their work properly and regularly.
· Facilitate the necessary cleaning services and any other related support services.
Cleaner/Housekeeping
Mediclinic Welcare Hospital
Al-Garhoud, Dubai, U.A.E
November 29, 2011 up to August 09, 2014
DUTIES and RESPONSIBILITIES:
· Able to work within policies and procedures.
· Follow SOP in diluting chemicals and proper wearing of PPE.
· Clean public areas and discharged patients room.
· Preparing request task required by supervisor.
· Providing outstanding patient service, assist patients and handling patients complaints.
· Maintain cleanliness and orderliness of premises.
Cashier
Happy Valley Supermarket
Bajac-bajac,Olongapo City
August 18, 2010 – May 10, 2011
DUTIES and RESPONSIBILITIES:
· Received payments from customers, complete appropriate receipt form, register and deposit funds received in cash register and give change.
· Holds on custody of the key for the register and give appropriate official receipts cashier copy to be forwarded to the accounting department.
· Maintain sanitation, Health and Safety standard in work area.
· Check with customers to ensure satisfaction in guaranteed.
· Maintain good working rcelationship with customers and co-workers.
Production Operator
Wistron Infocomm Philippines Inc.
Subic Bay Industrial Park Phase 1
Subic Bay Freeport Zone
January 13, 1999 – February 20, 2009
DUTIES and RESPONSIBILITIES:
· Soldering/Repair Online/ Sorting– doing put by hand process using soldering iron on main board.
· Sort troubleshoots and repair defective SMT boards failing in ICT/ATE test station.
· Feedback recurring manufacturing defects to superior for immediate corrective action.
· Support line to achieve high production yield rate.
· Follow SOP and perform 5’s in working station.
EDUCATIONAL BACKGROUND:
Vocational Course:   Computer Programming and Technology
Online Data Center Computer School
Gordon Avenue, Olongapo City
Philippines
TRAINING ATTENDED:

PGMA/TESDA SKILLS TRAINING

Housekeeping

Mondriaan Aura College

SBFZ, Philippines

March 16, 2009

Certificate of Training

Certificate of NCII/ COC from Tesda
Personal Data:
Birth Date
: 
April 25, 1977
Gender

:
 Female
Citizenship
:
 Filipino
Language
:
 English
I hereby certify that the given information in this document is true and correct to the best of my knowledge and belief.
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