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OBJECTIVE
To obtain a position where I can use my knowledge, experience, and proven people skills that I may contribute to the betterment of service in the society and its people.
PERSONAL DATA
Date of Birth
: May 25, 1991
Place of Birth
: Tagbilaran City
Age
: 24 years old
Sex
: Female
Civil Status
: Single
Height
: 152 cm.
Weight
: 47.7 kls.
Citizenship
: Filipino
Religion
: Roman Catholic
Languages
: Filipino and English (FLUENT – Read, Write & Speak)
Vis Status
: Visit visa
Availability
: Immediate
SKILLS SUMMARY
  Possess good communication and writing skills
  Good interpersonal skills
  Computer literate
 Hardworking and trainable person  Can work in team environment.
 Flexibility to work on any shifts  Can work under time pressure.
WORKING EXPERIENCES
· Sales and Marketing Executive Alkawther Water Treatment W.L.L 
New Industrial Area, Doha, Qatar Dec. 2014 – September 2015 
· Accounts Resolution Team Agent Expert Global Solution 
1207 Acacia Avenue, Madrigal Business Park Muntinlupa City, Philippines, 1780 
Apr. 2014 – Dec. 2014 
· Office Staff 
Tagbilaran City Tyre Sales and Service Center 
Tamblot Street, Tagbilaran City Apr. 2013 – Feb. 2014 
· Enumerator 
National Statistics Office 
San Jose Street, Tagblaran City Feb. 2013 - Apr. 2013 
· Telemarketer 
Electronic Transcriptions and Contact Solutions 
Dampas District, Tagbilaran City July 2012 – Sept. 2012 
· Service Associate 
(on the job training – hotel phase) 
Villa Alzhun Tourist Inn and Restaurant 
Mansasa Seaside, Tagbilaran City Nov. 2011 – Jan. 2012 
· Service Crew 
(on the job training – restaurant phase) 
JJ’s Dimsum and Restaurant 
CPG Avenue, Tagbilaran City Apr. 2010 – May 2010. 
· Saleslady 
Jojies’s Bakeshop 
V.P Inting Street, Tagbilaran City Apr. 2007 – May 2007 
TECHNOLOGICAL PROFICIENCIES
· Microsoft Works 
· Word Processing 
· Power Point 
· Word Excel 
· Internet Navigation 
· Photoshop Works 
· Basic Adobe Photoshop CS-3 
SEMINARS AND TRAININGS ATTENDED
Finishing Course for Call Center Agents
Philippine Call Center Institute
Tagbilaran City, Bohol
June 2012
Empowering people, empowering the community, empowering the tourism Industry
Information officer
Metro Center and Convention Centre Tagbilaran City, Bohol
October 2011
EDUCATIONAL ATTAINMENT
Tertiary
: Holy Name University
Corner Lesage and Gallares Streets, Tagbilaran City,
Bohol
Bachelor of Science in Hotel and Restaurant
Management
Graduated: March 2012
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


