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CAREER OBJECTIVE
To be part of  a company where I can further enhance my skills and acquire more 
Learning to improve and develop my knowledge through experience as well as 
Contributing to the company’s growth.
SUMMARY
· Strong individual with several languages especially English, 
Arabic, including “ advanced level” speech communication.
· Skilled and learning new concept quickly, working under pressure, and
Communicating ideas clearly and effectively.
CAREER HISTORY AND ACCOMPLISHMENTS
· NATIONAL CORPORATION FOR TOURISM AND HOTEL (NCT&H)
· Office Boy, Messenger
UAE, ABU DHABI
February 25 2015 till present
.Retrieveandinspectallcomingitemsandreconcileswithpurchase.
.Managedocumentationwithpurchaseorderreports,documentsandothercorrespondence.
.Filedocumentationandretrievefilesfortheemployees.
.Assiststaffinfaxingofdocumentsasandwhenrequired.
.Toprovidetea/coffeeforallthestaffandguestsofthemanagement.
.Maintain/updateontheconsumableitemsinpantry
.Goodcommunicationskills.
.Wellpresented.
.Workethic.
AL-KHAYYAM GROUP
· Cashier. Senior waiter, receptionist, coffee maker, juice maker, sandwich maker
Doha, Qatar
October 8, 2004 -  December 30, 2013
DUTIES AND RESPONSIBILITIES
· In-charge of recording and making reports concerning of daily
Sales.
· Knowledge of effective communicating skills in order to handle customer’s
Concerned, request or complaints.
· Skills in operating cash register.
· Ability to count currency and make changes accurately.
· Assist well customer needs with the smile.
· Knowledge in preparing all kinds of coffee, tea, juices, sweets, sandwiches
and salads.
· Ability to prepare a big parties.
· Recieve phone calls and orders.
· Provide extraordinary service.
AROCENA RESTAURANT AND CATERING
· CCahsier,Waiter, Receptionist
· CCabanatuan City, Nueva Ecija
· OOctober 2000 t0 September 2003
DUTIES AND RESPONSIBIBLITIES
· WWelcome VIPs guest.
· PProvide high standard service.
· AAttend on guest needs.
· AAssist on their way.
· AAlways smart and flexible.
EDUCATIONAL ATTAINMENT
· CCentral Luzon state University
BS in Hotel  and Restaurant Management
Nueva Ecija( june 2000-september2000)
· MMataas Na Kahoy high school gen, natividadnuevaecija (june2005-march2009)
· MMataasnaKahoyelem, school gen, natividadnuevaecija (june 1989-march2005)
SPECIAL SKILLS
· CComputer literate- ms office.
PERSONAL INFORMATION
Date of Birth : September 7, 9182
Civil Status : Single
Height : 5’9
Weight: 71
Age : 32
Citezenship : Filipino
Religion : Roman Catholic
