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PROCUREMENT AND LOGISTICS MANAGEMENT PROFESSIONAL

Job Objective

Seeking managerial assignments in Purchase Operations, Supply Chain Management and Compliance Operations with an organization of high repute

Profile Summary 

· A dynamic professional with over ten years of experience in Purchase Operations, Vendor Management and Supply Chain Management
· Currently working with Al Reyami Group , Dubai , UAE as Procurement Officer

· A keen planner with a track record of developing vendor for quality supplies of materials with an aim of reducing cost while improving quality, reliability and delivery

· Demonstrated excellence in investigating, analysing and correcting problems in quality at a supplier location

· An excellent team leader with negotiation, communication, analytical, interpersonal and relationship building skills 

Core Competencies 

· Managing the Procurement of Turnkey Projects ; liaising for on – time clearance at customs and timely movement to project / operations sites
· Interfacing with Dept. Heads for assessing monthly requirement of material in line with core organisational objectives and establishing procurement targets

· Evaluating performance and quality of the vendors based on various criterions presented by Organization such as quality improvement rate, timely delivery, credit terms etc

· Implementing the procurement / supply chain strategy for purchase and establishing methods to achieve project targets

· Identifying and negotiating for procuring essential materials at optimum price ; developing long – term partnerships with local & import vendors

· Acquiring and vetting techno – commercial offers from various vendors; undertaking reconciliation of accounts for pending materials and payments.
· Aligning with the Organizational needs in terms of arranging cost effective supplies with the required quality and within the required time frame.
· Leveraging economies of scale by way of conjuring up the group level purchases and engaging in holistic negotiation, thus driving the prices further downward.
Organizational Experience

Sep ’06 – Till Date: Al Reyami Group, Dubai, UAE as Procurement Officer

Role:
· Managing  a vendor base of 1000 + comprising both overseas and local ones
· Procurement of raw materials and engineered equipments turnkey projects

· Processing purchase requisitions / orders with vendors and suppliers in local and International markets.
· Lead the procurement group in all phases right from MR - RFQ - Quotations - PO - Invoicing.

· Coordinating & ensuring timely availability of materials in the sites 

· Examining the cost benefit analysis in selecting the vendors and reconciliations
· Floating the enquiries to various suppliers through various channels and obtaining quotations
· Preparing and analysing comparisons ( both in terms of price and quality) in selecting the best quotation

· Supporting the Accounts Department in reconciliation of Payable Accounts

· Contributing a major role yearly / monthly closing of books of accounts and preparation of MIS & Purchase Orders

· Organising meetings with suppliers for various issues like payments/ credit terms/delivery of materials , quality of products etc.
· Taking charge of all the inter – departmental coordination including setting up of the monthly / weekly assignments / plans, etc.
· Maintaining optimum stock levels and doing away with dead inventories

· Preparing MIS reports, aging analysis, historic data analysis for monitoring the material movement pattern and comprehending the trends etc.
Highlights:

· Supporting tender committee in evaluation , selection, negotiation with vendors

· Liaising & coordinating with Accounts Dept. to maintain good supplier relationship
· Comparing BOQ & Cost Control

· Warehouse Managing Skill

· Sound Knowledge of Building Materials , wall covering and Blinds materials

Aug ‘04 – Jul ‘06: Venus Curtains, Dubai, UAE as Procurement Executive

Feb ‘03 – Jun ‘04: Wellgate Scaffolding, Dubai, UAE as Administrator
Academia Qualification 
B.Sc Computer Science from CMS College, Coimbatore 
2002
(Bharathiyar University). 
Personal Dossier 
· Date of Birth

:  
07th February  1979
· Nationality


:  
Indian

· Marital Status

:  
Married
· Languages Known

:  
English, Hindi, and Malayalam and Tamil
· Driving License Details
: 
Holding UAE driving License 
DECLARATION:  I hereby, confirm that the above information that has been provided to you by me is true to the best of my knowledge and belief.

Procurement Officer


