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Objective
Intend to build a career with leading corporate of hi-tech environment with committed and dedicated people, which will help me to explore myself fully and realize my potential. Willing to work as key player in challenging and creative environment.
Career Graph (October 2010 – Till Date)
UNITED DIARIES – SHARJAH
Storekeeper cum Inventory controller (October 2010 to till Date)
Duties and Responsibilities:
· Responsible for execute the delivery of dairies products completion schedule and requirements from customer

· Proper coordination between the customers & management team to preparing delivery schedules on time

· Updating day to day activities

· Communication with the customer by day to day basis for all matters related products carrying out

· Participating with Quality Dept. for implementation of Quality as per MUNCIPALITY, HACCP and SGS policies and doing Quality as per standard inspections whenever required.

· Capability for supervise the labors for any particular jobs.
· Supervising all packing procedure and finalizing the delivery schedule on the consignments
· Maintaining delivery balance of the order
· Proper coordinating with transport department.
· Proper record of received material and report to direct manager.

· Follow up balances from the customers
· Preparing Goods Receive Note, Goods Dispatch Notes and Goods Return Note
· Preparing Raw material Receipt& Inspection Report 
· Arrangement of Goods in a manner to spare the space and make the movement smooth

· Reporting every day to the manager –in-charge about receipt & dispatch of material & current status of material in the stock

Professional Character 

· Strong desire to acquire new knowledge

· Ability to work accurately and deal with high workload

· Good interpersonal skills & Excellent communication skills
· Motivated team player

Educational Qualification:
· B.E.D from Osmainia University – Hyderabad
· B.A from Osmaina University – Hyderabad
Computer skill
· Operating Systems:

Win 95/98/2000/2003/2007&XP




· RDBMS:


 MS-Office

· ERP System                             SQL database Inventory

Personal Details

Date of Birth:


07/06/1983

Gender
:


Male

Marital Status:


Married

Nationality:


Indian
             Languages known:

English, Hindi, Telugu & Malayalam

Declaration:

All the details given are true and contain proofs for those details. All testimonials will be presented at the time of personal interview. It would be a pleasure for me to work with this organization at mentioned post for me according to my qualifications, qualities and skills and be a part of this organization hope to receive a positive reply from you.

