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	· Dedication with a Positive attitude
	· Management and Development

	· Strategic Planning Skills
	· Negotiation Skills

	· Relationship building
	· Strategic Partnerships & Alliances



· Present Status:
     Logistics Co-ordinator  – Duseja General Trading LLC,  Dubai, UAE. From June 1st 2013 to till date.
     Duseja General Trading is based in Dubai with business interests in various African countries,  
     dealing with  Beverages, Motorcycles, Lubricants etc.   
  Responsibilities:
· To manage all logistics matters with reference to Cross Trade, Import & Export.

·  Liaison with suppliers and origin stations on cargo availability and dispatch.
· Coordinate with forwarding agents/shipping lines to arrange shipments on time and ensure its cost effective.
· Negotiate with forwarding agents/shipping lines for better rates.
· Arrange pre-shipment inspections of various agencies which appropriate for different destinations. 

· Preparation of shipping documents like Invoice, Packing list etc. 
· Arrange the necessary certificates which require for each destination country in regards to import.
· Assist in tracking shipments and providing alternative information to clients
· Liaise with clearing agents & clients for timely clearing and transportation.
· Coordinating with suppliers for import documents preparation as per U.A.E Law.
· Ensure the safe receipt, storage and timely dispatch of goods.
· Coordinate with third party warehouses for efficient storage and delivery in a cost effective manner

· Keep the proper record of all shipments.

· Act as main point of customer contact

· Plan the monthly shipments according to the stock availability with the clients.

· Preparation of proforma invoices.

· Preparation of purchase orders

· Liaison with different departments within the company to facilitate shipments

· Contact suppliers to resolve missed deliveries, short shipments and pricing discrepancies. 
· Previous Status:
Logistics and Operations Officer - Philip Engineering Services LLC, Dubai, UAE.
      From 14th May 2011 to 20th May 2013
· Customer Manager – Mahindra & Mahindra Financial Services Ltd, Thrissur, Kerala, India.

      From 1st July 2010 to 30th April 2011.

·  Senior Executive-Marketing - Cholamandalam DBS Finance Ltd, Thrissur, Kerala, India 

       From 11th February 2008 to 30th June 2010.
· Marketing Executive - ICICI Bank Ltd,  Thrissur, Kerala, India 

      From 07th June 2004 to 05th July 2005.

· Comprehensive knowledge of logistical procedures and processes.
· Achieving efficiencies and driving costs down.
· Can communicate effectively with colleagues and people in the supply chain
· Good exposure on MS Office Packages & Computer knowledge
· Well versed with internet and email applications.

Course


: MBA  

University

: SMU (Sikkim Manipal University)

Year of passing
: 2007

Course


: B.Com

University

: Calicut University

Year of passing
: 2004
Date of Birth


: 30-05-1984


Gender



: Male

Marital Status


: Married
Hobbies


: Traveling, Driving, & Listening to music


 

Languages Known

: English, Hindi & Malayalam

I hereby declare that the information furnished above is true, correct and complete to the best of my knowledge and belief.
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