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	Store & Sales Management Professional with overall work experience of 8+ Years. Management professional who is client-focused, self-motivated and driven. Proven record of exceeding sales targets and handling store operations effectively by employing presentation and negotiation skills. Strong interpersonal skills and solid ethical behavior aimed at managing both assets and employees.
University of Andhra Pradesh
Bachelor Of Commerce–  B.Com → “2000 –2003”
ICFAI University
MBA (Finance & Marketing)→“2003 – June 2005”
· SAP MM/SD – ERP 4FROM  2008 TO 2012
· TALLYERP 9  FROM 2012 TO 2014
· Analytical Skill.
· Adaptability in any new situation/process
· Communication
TRANSTEC GENERAL TRADING LLC -Dubai-UAE(25,SEP 2012-  30,SEP 2014)
Senior Store Executive Cum Sales In charge(TIMBER)
Roles &Responsibilities
· Supervise the operation of a warehouse   and stores  including ordering, receiving, processing, recording and distributing supplies and materials preparing and maintaining detailed records and files.
· Supervision is exercised over storekeepers and delivery persons. 
· Approve Local Purchase requisitions, analyzes work orders, etc.
· Supervise computer operations.
· Briefing staff on materials to be loaded or on assembly of items to be delivered.
· Oversee the receipt and dispersal of materials entering or leaving warehouse
· Helping storekeepers when required
· Ensuring Export and Import done with coordinating with accounts departments
· Taking care of Import shipment ETA and BL to finish formalities in time.
· Preparing Export Customs Documents and formalities on road transport.
· Ensuring all the Exports and Imports are carried out as per Dubai Customs 
· Achieves financial objectives by preparing an annual budget; scheduling
Expenditures; analyzing variances; initiating corrective actions.
· Identifies current and future customer requirements by establishing rapport with 
Potential and actual customers and other persons in a position to understand service Requirements.
· Ensures availability of merchandise and services by approving contracts; maintaining 
Inventories.
· Formulates pricing policies by reviewing merchandising activities; determining additional needed sales promotion; authorizing clearance sales; studying trends.
· Protects employees and customers by providing a safe and clean store environment.
· Maintains the stability and reputation of the store by complying with legal requirements.
· Determines marketing strategy changes by reviewing operating and financial statements and departmental sales records.
· Maintains operations by initiating, coordinating, and enforcing program, operational, and personnel policies and procedures.
· Contributes to team effort by accomplishing related results as needed.
MSPL BALDOTA GROUP, BENGALURU, INDIA (Jan 2008 – Jun 2012)
MM End User – SAP
Roles &Resposiblities
· Maintaining and control inventory of raw materials, spare parts and general supplies for plants, machines and equipment’s, which includes ordering, receiving and allocating.
· Prepare and type monthly and annual requisitions, orders, reports, and correspondence.
· Maintained Store and warehouse files and records, including perpetual inventory for stock.
· Keeping records of daily incoming and outgoing Store and warehouse stock.
· Contact vendors and suppliers for material specifications and price information.
· Performs general bookkeeping functions like deposits, pay bills, etc.
· Display or order proper inventory according to demand or season.
· Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received.
· Makes and issues deliveries of requested items, materials, agents, spare parts… etc. and maintains records of all deliveries.
· Receives, stores, tags and tracks all received materials, supplies and spare parts.
· Ships canceled and damaged items back to vendors as appropriate.
· Handling and documents storage and transportation of hazardous materials.
· Maintains the warehouse, records area and stores area in a neat and orderly manner.
· Aware of standards and procedures regarding proper storage ways and resolves discrepancies regarding receipts, deliveries, warranties and repairs.
· Compute costs and charges of storing items, materials and supplies.
· Managed vendor accounts, generation weekly on demand Cheques.
· Reduced credit period from 90 days to 60 days..
· Managing Inventory.
· Preparing and checking details estimates, administrative approvals etc.,
· Preparation of MIS and their evaluation in the light of prescribed norms.
· Maintaining Store Ledgers.
Key Skills
· Store Operations
· Budgeting & Cost Controls
· Customer Service Excellence
· Teambuilding/Training/Supervision
· Inventory Management
· Merchandising Strategies
· Logistics (Import & Export)
· Market Knowledge
· Strategic Planning
· Management Proficiency
· Client Relationships
Renown Soft Technologies Bangalore, INDIA  (Feb, 2006 to Dec, 2007)
IT Procurement

Roles &Resposiblities
· Preparation and releasing the purchase order, follow-up with the vendor till the material reaches site. Ascertaining that the material, which has been procured, has actually been received in good condition.
· Advising accounts department for advance payments to suppliers based on approved quotations / purchase orders. 
· Taking remedial action on discrepancies observed while comparing actual bills and approved quotations / purchase orders.  
· Approving and forwarding bills for payments with or without special instructions after comparing the actual bills and approved quotations / purchase orders. 
· Generate and maintain necessary MIS reports related to material purchase. Preparing and maintaining the incurrence reports. Maintaining records / database of various categories of approved suppliers.
· Examining all requisitions of an assigned group and select suppliers to receive orders, Preparation of Comparative statements of various quotations and instruct the purchase assistant to prepare for typing and mailing the purchase order.
· Use telephone as much as possible for expediting quotation, complaints and other inquiries and confirming by letter.
· Examine and approve all suppliers’ invoices covering purchase orders placed by me and coordination with accounts department in expediting the suppliers’ payments.
· Maintaining regular liaison with suppliers and maintain friendly relations with all suppliers’ personnel.
Date of Birth


:
9th October 1981
Marital Status

:
Single
Nationality


:
Indian



I hereby declare that all the above-mentioned details are true to the best of my knowledge. Will be able to join the new roles immediately.
