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Career Objective:
Seeking for a job where I can utilize my strong professional skills, educational background and communication skills in a dynamic environment where I can groom myself as a true professional and committed person and imbibe my knowledge to the best possible limits’.
Educational Highlights:
· Hifz-ul-Quran (2006 – 2009) 
Darul Uloom Naeemia Madrasah, Karachi. 
The most prestigious knowledge in Muslims, the learning of holy book, QURAN. Enrolled in 2006 and completed in 2009. In the learning of Holy Quran by heart I was acknowledged and appreciated by my USTAAD’s (Teachers) on learning quickly and the command over Arabic Language. 
· Matriculation (2011 – 2012) 
Board of Secondary Education, Karachi. 
Under the registration of Matric Board Karachi, did my matriculation from School of Excellence with the specialization of Computer Sciences. Completed my matriculation in the year 2012 with an outstanding result, and achieved “A” grade. I was certified in 2014 as successful student. 
· Intermediate (2013 – 2014) 
Board of Intermediate Education, Karachi. 
Under the registration of Inter Board Karachi, did my intermediate from Government National College Karachi, one of the best government institute in Karachi, with the specialization in Pre-Engineering. The majors includes Physics, Chemistry and Mathematics. Completed my intermediate successfully in the year 2014. 
· Bachelors (2015 – In Progress) 
IQRA University, Karachi. 
Graduating student of IQRA University started in the month of January 2015 with the degree of Bachelors in Business Administration (BBA-H). During this span of time I’ve achieved 3.2 CGPA including spring and the summer semester and acquired scholarship. 
· Other Certifications 
Certificate in Information Technology. 
Four months short course from the institute “Computer Collegiate” in Karachi. Program includes Microsoft Office, Adobe Photoshop (7.0). During this course I found my keen interest in Ms Office and Adobe Photoshop. 
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Professional Highlights:
· Data Entry Operator (DEO) 
R2V Services, Karachi. 
From the Month of June 2013 till August 2013 joint the office as a data entry operator in R2V services which is a semi government organization works as a property renewal agent which deals office to office only. The job duties included: 
· To computerized the data provided by the Office. 
· To look after the exception cases which occurs in any problem. 
· To report the management about the follow up of exception cases. 
· Activation Manager 
Kollaage Concepts, Karachi. 
Soon after my intermediate examinations I had started working in an advertising agency in the month of May 2014. During this experience I was responsible for an active activity in the office, I was managing 9 – 10 persons under my supervisions and was taking care of inter-city activations. To resume my education, I had to quit. The journey with KOLLAAGE CONCEPTS came to an end in the month of August 2014. The job duties included: 
· To check and click the pictures of all hoardings on daily basis placed within the city. 
· To mail the headquarters daily about the hoardings condition along with the pictures. 
· To assist client services manager in the respective meetings. 
· To manage the team during the activation period or a project. 
· To look after the food and shelter of the activation team, if the project is assigned out of the city. 
· Front desk officer 
MAMJI Hospital, Karachi. 
General hospital specialized in orthopaedic based in Karachi. I joined this job from month of Sep 2014 till the month of Nov 2014 as a front desk officer my duties were; 
· To assist the patients by providing the complete information regarding their queries. 
· To keep on check the attendance of staff and other concern persons. 
· To maintain the daily file of appointments with the respective doctors. 
· To maintain the cash concern on the front desk. 
· To operate the incoming and outgoing calls. 
Personal Profile:
Date of Birth:  11th Dec, 1993
Religion:
Islam
Nationality:
Pakistani
Language:
Urdu (W/R/S), English (W/R/S), Arabic (W/R)
Marital Status: Single
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