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WORK EXPERIENCES
July 15, 2015 – September 30, 2015
Filed Coordinator
LYFE MARKETING SYNERGY INC.
Merchandising Field Coordinator (LIGO Sardines)
Duties and Responsibilities:
· Administer various human resources plans and procedures for all company personnel, Assist in development and implementation of personnel policies & procedure, Prepare and maintain employee handbook and policies and merchandising procedures manual. 
· Train and orient merchandiser’s basic merchandising guidelines before deploying in the specific account. 
· Conducting actual tradecheck in the store / supermarket , check if merchandiser implemented basic merchandising guidelines as per agreed with client, check if pricetag or sheftags on every products being handled are updated, check stocks positioning & display categorization. 
· Check implementation of client’s display planograms. 
· Check merchandiser’s / promodiser’s attendance. Check logbooks vs. Actual deployment schedule. 
· Assists and train merchandiser’s on conducting inventory for clients booking. Check also if merchandiser / promodiser implement FEFO method ( First Expiry / First out method )on their shelf display as well as stocks available at warehouse. 
· Checking Merchandiser’s Daily Time Record every payroll cut-off , Make a summary for their number of days , transport expenses & other charges. 
· Monitoring & making sure deployment of current merchandising materials such as shelftalkers , price tags , wobbler’s & posters. 
· Submitting inventory reports summary to clients on bi- monthly basis. 
· Submitting Trade Check pictures for clients promotional implementation & competitor’s activities. 
· Assist sales counterpart in sales & merchandising negotiation , invoice countering & collections. 
· Coordinates with our freight agency schedule of deliveries with the outlets, making sure that merchandiser is available or present upon delivery to avoid penalties from the outlets or refusal to receive deliveries. 
· Perform duties & responsibilities of merchandiser during his absent. 


June 09, 2014 – July 14, 2015
Field Coordinator
TRADE MARKETING SOLUTIONS INC.
Getz Brothers Philippines Incorporated
( Novellino Wines, Lea & Perrins , La Pacita Biscuits )
Duties and Responsibilities:
· Administer various human resources plans and procedures for all company personnel, Assist in development and implementation of personnel policies & procedure, Prepare and maintain employee handbook and policies and merchandising procedures manual. 
· Train and orient merchandiser’s basic merchandising guidelines before deploying in the specific account. 
· Conducting actual tradecheck in the store / supermarket , check if merchandiser implemented basic merchandising guidelines as per agreed with client, check if pricetag or sheftags on every products being handled are updated, check stocks positioning & display categorization. 
· Check implementation of client’s display planograms. 
· Check merchandiser’s / promodiser’s attendance. Check logbooks vs. Actual deployment schedule. 
· Assists and train merchandiser’s on conducting inventory for clients booking.Check also if merchandiser / promodiser implement FEFO method ( First Expiry / First out method )on their shelf display as well as stocks available at warehouse. 
· Checking Merchandiser’s Daily Time Record every payroll cut-off , Make a summary for their number of days , transport expenses & other charges. 
· Monitoring & making sure deployment of current merchandising materials such as shelftalkers , price tags , wobbler’s & posters. 
· Take down every merchandising concerns occur in every account , give positive solutions & report to my sales counterpart or merchandising superiors. 
· Submitting inventory reports summary to clients on bi- monthly basis. 
· Submitting Trade Check pictures for clients promotional implementation & competitor’s activities. 
· Assist sales counterpart in sales & merchandising negotiation , invoice countering & collections. 
· Coordinates with our freight agency schedule of deliveries with the outlets, making sure that merchandiser is available or present upon delivery to avoid penalties from the outlets or refusal to receive deliveries. 
· Perform duties & responsibilities of merchandiser during his absent . 
April 16, 2013 – June 7, 2014 
Account Field Coordinator 
LAMONTE SALES & MERCHANDISING SPECIALIST INC. Colgate – Palmolive Philippines 
Duties and Responsibilities: 
· Administer various human resources plans and procedures for all company personnel, Assist in development and implementation of personnel policies & procedure, Prepare and maintain employee handbook and policies and merchandising procedures manual. 
· Train and orient merchandiser’s basic merchandising guidelines before deploying in the specific account. 
· Conducting monthly coordination meeting with merchandiser’s together with our sales team counterpart & discusses monthly principal merchandising plans. 

· Conducting actual tradecheck in the store / supermarket , check if merchandiser implemented basic merchandising guidelines as per agreed with client, check if pricetag or sheftags on every products being handled are updated, check stocks expiry , positioning & display categorization. 
· Check implementation of client’s display planograms. 
· Check merchandiser’s / promodiser’s attendance. Check logbooks vs. Actual deployment schedule. 
· Submitting monthly share of shelf reports for Colgate – Palmolive products and its main competitors. 
· Making sure that account follows share of shelf allocation for all Colgate – Palmolive products included in their Display Rental Allowance Contract. 
· Submitting weekly price monitoring for Colgate Palmolive products core brands and its competitor’s. 
· Assists and train merchandiser’s on conducting inventory for clients booking. Check also if merchandiser / promodiser implement FEFO method ( First Expiry / First out method )on their shelf display as well as stocks available at warehouse. 
· Checking Merchandiser’s Daily Time Record every payroll cut-off, Make a summary for their number of days , transport expenses & other charges. 
· Monitoring & making sure deployment of current merchandising materials such as shelf talkers, price tags , wobbler’s & posters. 
· Take down every merchandising concerns occur in every account, give positive solutions & report to my sales counterpart or merchandising superiors. 
· Submitting inventory reports summary to clients on bi- monthly basis. 
· Submitting Trade Check pictures for client’s promotional implementation & competitor’s activities. 
· Assist sales counterpart in sales & merchandising negotiation, Pick up & email purchase orders. 
· Coordinates with our freight agency schedule of deliveries with the outlets, making sure that merchandiser is available or present upon delivery to avoid penalties from the out or refusal to receive deliveries. 
· Perform duties & responsibilities of merchandiser during his absent. 
January 01, 2007 – April 15, 2013 
Field Trade Coordinator 
REV INDUSTRIES INCORPORATED 
Mckenzie Distribution & Company Incorporated 
Hershey’s Chocolates, Van Houten Chocolates, Ovaltine, Nivea products , Lorea’l / Garnier Philippines 
Duties and Responsibilities: 
· Administer various human resources plans and procedures for all company personnel, Assist in development and implementation of personnel policies & procedure, Prepare and maintain employee handbook and policies and merchandising procedures manual. 
· Train and orient merchandiser’s basic merchandising guidelines before deploying in the specific account. 
· Conducting monthly coordination meeting with merchandiser’s together with our sales team counterpart & discuss monthly principals merchandising plans. 
· Conducting actual tradecheck in the store / supermarket , check if merchandiser implemented basic merchandising guidelines as per agreed with client, check if pricetag or sheftags on every products being handled are updated, check stocks expiry , positioning & display categorization. 
· Check implementation of client’s display planograms. 
· Check merchandiser’s / promodiser’s attendance. Check logbooks vs. Actual deployment schedule. 
· Assists and train merchandiser’s on conducting inventory for clients booking. Check also if merchandiser / promodiser implement FEFO method ( First Expiry / First out method )on their shelf display as well as stocks available at warehouse. 
· Checking Merchandiser’s Daily Time Record every payroll cut-off , Make a summary for their number of days , transport expenses & other charges. 

· Monitoring & making sure deployment of current merchandising materials such as shelftalkers , price tags , wobbler’s & posters. 
· Take down every merchandising concerns occur in every account , give positive solutions & report to my sales counterpart or merchandising superiors. 
· Submitting inventory reports summary to clients on bi- monthly basis. 
· Submitting Trade Check pictures for client’s promotional implementation & competitor’s activities. 
· Assist sales counterpart in sales & merchandising negotiation, Pick up & email purchase orders. 
· Coordinates with our freight agency schedule of deliveries with the outlets, making sure that merchandiser is available or present upon delivery to avoid penalties from the out or refusal to receive deliveries. 
· Perform duties & responsibilities of merchandiser during his absent. 
June 10, 1999 – December 30,2006 
Roving Merchandiser – ( SM Supermarket Chain Iloilo ) 
REV INDUSTRIES INCORPORATED 
Ovaltine, Gerber , Heno De Pravia ,Gillette & Oral B products Gatorade , Nice & Paseo Tissue , Strepsils , Dequadin Mandom – Gatsby products , Twinning’s Tea, Lysol products 
Duties and Responsibilities: 
· Ensure the implementation of the Merchandising & Display Principles and Guidelines in my covered account / outlet. 
· Know all the information regarding the products I am handling for costumer service purposes. 
· Assist during deliveries, check the expiration date of products being delivered as per accordance to outlet policy of delivered products should not be 3 months before expiry upon delivery. Check also invoices and purchase orders, Ensure proper handling , placement & storage. 
· Pricing of products , Requesting shelftags or pricetag. 
· Display and replenish stocks using FEFO method ( First Expiry / First Out ). 
· Display Stocks based on clients Display Principles & Planogram. Display also products based on its category. 
· Install & Update deployment of POP’s materials such as wobbler , shelftalkers , posters etc. 
· Clean & Maintain sanitation on my shelf display. 
· Ensure & Coordinates with BO in Charge on damage products., Document said damage items & bring it Damage Section Area. 
· Check expiration date of my products being handled, report near expiry products and submit it to my Coordinator & Saleman with complete details such as complete description , quantity & expiration date. 
· Submitting complete, quality and accurate inventory reports , report and monitor also competitor’s activities on my covered outlet. 
· Attend costumer complaints. Get the products being complain, costumer’s complete name , address & contact number and immediately inform this concern to my Coordinator and Salesman. 
· Conducting inventory for Salesman booking. 
· Inform my coordinator & salesman any changes in the work schedule, inventory schedule , receiving schedule and damage pull out schedule. 
· As standard being merchandiser I also report for duty neat & clean. 


	
	EDUCATION

	
	

	TERTIARY
	

	June 1993 – April 1998
	KABANKALAN CATHOLIC COLLEGE

	
	Bachelor of Science in Commerce

	
	Major in Business Management

	
	Kabankalan City, Philippines


	
	
	PERSONAL DATA

	
	
	

	
	
	

	Notice Period
	:
	As soon as possible

	Visa Status
	:
	Tourist Visa

	Civil Status
	:
	Married

	Date of Birth
	:
	May 8, 1976

	Nationality
	:
	Filipino

	Religion
	:
	Catholic

	Languages Spoken
	:
	English, Tagalog and Hiligaynon



