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Professional Summary 
A highly capable and responsible individual with over 8.5 years of professional working experience and an MBA degree.  Proven experience in Human Resource who brings professionalism, enthusiasm and excellent communication and inter personal skills to any role he undertakes. Enjoys working as a part of team and has the confidence and ability to work effectively on own initiative.

Key Skills  
· Excellent Communication, listening and presentation skills.

· Well versed in MS office, IXORA and MIS.
· Expertise in Employee Policy & Procedure, recruiting and hiring practices.

· Comprehensive engagement in Organizational Development, employees Personal Development, retention, legal & compliance issues.

· Robust knowledge of HR Strategic Planning

· Bilingual (English & German-Dutch)

· Willing to Travel & Relocate as per job requirement.   
Professional Experience Summary  
Total number of Professional Experience                                  6 Years.

Worked for Daimler AG                                                      1 Year.  
Mercedes-Benz Bremen Production Plantt
28190 Bremen
Germany  
Super General Stores                                                           1.5 Years.

28568 Hamburg

Germany                                                                                                  
NPLEX Tech (Pvt.) Limited                       

       
                Nov, 2013- till to date. 

Asst. Manager HR
I am performing various tasks such as; making different HR employee policies and procedures for organizational development, updating such polices in following major areas: 
 

· Recruiting
· Training
· Defining Job Description of Employees 
· Job Analysis of Employees
· Leave Management 
· Employees Loans and Advances
· Employees welfare
· Performance Appraisal 
· Employees Transfer, Promotions and terminations. 
· HRIS. 
The Centaurus Mall Islamabad                                                          May –October 2013

Operations Officer
  I worked cross functional supporting and delivering results: 
· Maintenance
· HR
· Logistics and Procurement of Mall Operations
· Complaint handling and following it through to completion. 
· Remained active member of Strategic Development Team. 
Pakistan Tobacco Company                                                                     Feb-April 2013
Control Supervisor 

I served in a company as control room supervisor at PTC.
 My main duties involved:
· Data Management 

· Maintenance of PTC tracking system 
· Supervision of tracking system
· Data update skill development to subordinates.
NADRA BDC Provisional Headquarter Islamabad                        22 May 2012- Feb 2013
Site In-charge (Manager)
I was fully responsible for running Benazir Debit Card Project under NADRA Provisional HQ Islamabad. Along with other duties my key tasks involved:

· Supervising staff on various matters.

· NADRA Data Analysis and accumulation

· Responsible for applicant Authentication and Eligibility

· Further running and implication of NADRA onsite projects.
Toyota Rawal Motors (Pvt) Ltd,                                                         Jan 2010 - June 2011
As a Human Resource Officer

· Design and execute labor plans for the employees.

· Effective planning for the job rotation with a view to create better incentives for the continuity of the job and scope for the further promotion.
Askari Cement Pakistan,                                                                        Feb 08–Jan-09 
Internship, Human Resource Department    
Worked with Askari Cement covering the areas of the induction of work force, their welfare, enrichment of skill and updating the techniques and methods for their optional utilization.
Non-Technical Training Administrator,



Jan 2002-Dec 2002
Mercedes-Benz Germany
I was a Non-Technical Training Administrator to provide dedicated administrative support for the Automotive Academy Non-Technical and Management Training Team in line with the Service level agreements to reflect a high quality, premium training delivery. Also remained heavily involved in Employee Retention strategy subsequent to delivery of support to training teams. 
Store Manager,






Feb 2003- August 2004
Super General Store 

Hamburg Germany

  I was performing (Major responsibilities and target accomplishments expected of the position including the typical problems encountered in carrying out the responsibilities.)
· Maintain customer services and facilities Main Activities, Greet customers and provide assistance, Maintain cleanliness and order in the store.
· Maintain stock, supplies and inventories. Main Activities Take inventory, Order groceries and supplies, Check received stock against invoices, Mark prices on stock, Restock shelves.

· Maintain accounts Main Activities  Record prices in the log book, Receive cash and provide correct change, Operate the cash register, Balance cash receipts, Make deposits,   Record visa and debit accounts, Maintain a manual general ledger, Print and record receipts, Reconcile bank statements, Keep track of customer credit, Collect receivables.
Trainings & Workshops Summary  
Occupational safety and health
Participated in a workshop held by Directorate of workers education (labour and manpower division) Islamabad.
Academic Qualification Summary  
· MBA-National University of Modern languages ,          2007-2009

Master in business administration with specialization in Human resource Management .Good Knowledge of financial matters related with the different areas of the work force of any establishment.

· BSc Computer Science  Al-Khair  University,               1999-2001

BCS with emphasis on information technology and information systems.

· FSc Pre-Engineering  Abbottabad  Board ,                  1995-1997

· Management Certificate

In Project Management.
· English language proficiency course(National University of Modern languages)
June-July 1998.
