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Middle level assignments in Commercial & Financial Functions with leading organizations. 

Snapshot

A Graduate in Financial Management with 10 years’ experience in Commercial/Finance functions and worked with China Railway Construction Corporation (CRCC), Lusail, Qatar as a Commercial Officer Responsible for managing Commercial / Financial activities such as Preparing MIS, Processing Bills, payment related matters. Liaisoning with financial Institutions. Reconciliation of Suppliers/Contractors payments. Knowledge in Project Accounts. Possess good relationship / management skills in dealing with Contractors, external agencies & customers.

Sound knowledge of computer applications including Microsoft Word, Excel, Power Point & Outlook; Internet applications; ERP, Tally 9.1.

Areas of Expertise 

Commercial Functions: -

· Monitoring project progress with respect to Key deliverables. Review with responsibility centers and reporting / escalating in respect of BG / Retention / EOT/ LD / Statutory Variations / Contractual escalations / Amendments etc.
· Setting up of monthly targets, Payment & Collection. Daily Review of actual performance against targets, Monthly Review of Cost to come, Deviations, revision in estimates etc.
· Meeting with clients, resolving commercial issues, payment coordination, follow up process for outstanding. Preparation of hold details and ensure the timely payment. Submit escalation claims.
· Material reconciliation and Confirmation of Outstanding on the project from customer.
· Co-ordination with Statutory auditors, internal auditors and various consultants to solve various commercial issues.
· Knowledge in Indirect Taxation (VAT, Service Tax, & WCT etc).
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Career Highlights

· Since April’2015 to Aug’2015 with M/s China Railway Construction Corporation (CRCC), Lusail, QATAR.
Profile
· Verification of sub-contractors Invoice and processing the same for payments.

· Reconciliation of Contractors Payment.

· Preparing Sub-contractors Agreements, Purchase Orders, Work Orders etc.

· Co-ordination with Sub-contractors, Vendors for necessary statutory documents like BG, Guarantee Cheques, Insurance etc.
·  Monitoring the Payment related matters like Mobilization Advance, Retention Money, BG encashment etc,
· Since Jan’13 to Jan’2015 with M/s UNITECH Ltd, (Leading Construction and Real Estate Developer in India), New Delhi as a Dy. Manager –Commercial.
Profile:

· Cost monitoring and maintaining PDE (Project Detailed Expenditure) sheet for all projects and authorizing Purchase Orders & Work Orders as per approved Budget.

· To engage in Reconciliation of Contractors, Suppliers & Vendors Payments.

· Preparing Cash Flow statement  (Project wise)

· Preparing Payment status and fund requirements for various projects monthly.  

· To Process bills of Suppliers /Vendors through ERP system for various Projects and ensuring correctness of Indirect Taxation on all bills and timely disbursement of payments.
· Checking & Verification of Contracts Agreements, Purchase Orders, Taxation parts & Payment terms in contract Agreements and releasing the payment as per the payment terms.

· Coordination with Vendors, Suppliers and Contractors for submission of necessary documents like Bank Guarantees, CAR Policy, Workmen Compensation Policy etc, for disbursement of payments.

· Liaisoning with Banks (documentation) for opening accounts of Contractors/Vendors as the payment is transferring through IDBI Bank.

· Since Nov’06 to Dec’12 with M/s Advance India Projects Ltd. (AIPL-Ambuja), Construction company, New Delhi, India as a Sr. Executive –Commercial.
Profile:
· To Processing suppliers Bills through ERP Systems

· Coordination with site people for submission of RA Bill for processing.
· Meeting with contractors for resolving Payment related issues & taxation matters etc.
· Engaged in Reconciliation of Suppliers/Vendors & Contractors Payments.

· Coordination with accounting team for payment status.
· Preparing Pending Payment status on Projects wise.

· Track records of Bank Guarantees, Policies etc and track its expiry date. 
· Jan ’05 to Oct’06 with. M/s Bhushan Steel & Strips Ltd, a renowned Steel Manufacturing Co, New Delhi as an Executive –Contracts.

Profile:

· Preparation of comparative statements, Work order, Contracts & Purchase Orders etc
· Preparation of tender documents.
· Follow-up for payments with Account team.
· Dealing with Contractors, Suppliers and Vendors for statutory documents

· Preparation of MIS on the basis of receipt of data from site.
· Proper documentation and maintenance of records.
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Personal Vitae

Date of Birth  
: 30th May’ 1980.

Sex
: Male

Marital Status
: Married

Hobbies

:  Reading Business Magazines, Market watching etc.
Languages Known
: English, Hindi, Malayalam & Tamil.
Visa Status

: Visit Visa.
Available

: Immediately
Date   :  











Place
:  Deira, Dubai


Academic Credentials


MBA (Finance Mgt.) from IGNOU, New Delhi.  May’2010.





Bachelor of Commerce from Calicut University, Kerala in 2004.





Two Years Diploma in Commercial Practice from Govt. Commercial Institute, Kerala, 1999 to 2001.


(Accounting, Business Mgt, office correspondence etc.)


IT Skills


Microsoft Word, Excel, Power Point & Outlook, Internet Applications, Tally 9.1 & ERP.











