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Seeking opportunities in Warehouse / Logistics / Stores / with a reputed organisation.

Location Preference: United Arab Emirates
EXECUTIVE SUMMARY

 Academic Qualified B.Sc.Maths and professional with Microsoft Axapta, SAP & over all 15 years of experience in Warehouse, Logistics, Stores, Supply Chain, MIS and Corporate Commercial.


· Currently associated with G.M.Pens International Pvt Ltd, India as Assistant Manager Warehouse.
· Adroit in conceptualising and implementing Warehouse procedures, including Logistics & Supply Chain.

· Rich experience in Warehouse Inbound and Outbound activities involving imported goods accounting, conducting variance analysis of Logistics, Costing and preparation of reports, analysis and consolidation of MIS reports to the Management.
· Proven abilities in the maintenance and finalization of Warehouse Inventory Control & Warehouse Functioning.
· In-depth understanding of all phases of business and Warehouse & Logistics activity with diversified skill set and ability.

· Exceptional relationship management skills with proven dexterity in managing operations amidst tight deadlines.
Responsibilities
· Reviewing, compiling Inbound & Outbound day to day.
· Maintaining day-to-day stock inflows and outflows.
· Prepare and review Inventory control.
· Maintaining, controlling the expenses of the company and cost cutting.
· Reporting the weekly and monthly physical Stock statements to the Management.
· Interacting with internal and external auditors in completing the audits.
· Completing all the activities on same day without keeping any pending works.3
· Using different types of accounting software Axapta and Scriplite Prolific ERP modules based.
· Verify that all Warehouse related activities follow company standards
· Presenting accounting issues and results to executive committee under the leader ship of the VP-Finance and Sr. Manager Accounts& Marketing services as well to Joining Managing Director.
Occupational Contour
· Working as Assistant. Manager Warehouse in G.M.PENS International pvt Ltd since July 2010 till date.
· Asian Paints Ltd, Chennai, designated as Warehouse In charge -  Mar’08 to July’2010.
· Shore to Shore MIS Pvt Ltd, Chennai  as Sr.Executive Packing In charge & Logistics Co coordinator  May’06 to Mar’08.  

· Vectra Systems & Solutions PVT Ltd, Sr.Executive Stores and Logistics Dec’02 to May ’06. 

· HCL Peripherals (A unit of HCL Info systems Ltd) as Officer Logistics. Oct’00 to Dec ’02.
KEY RESULT AREAS

Inventory Control 
· Sending Indent to Factory for Reynolds stocks as per auto indent for Sales and STA. 

· Minimum Order Qty Maintaining for Modern Trade and Key outlet Customers.

· Imported and Trade stocks Stacking with proper location.
· Bought out products incoming receipt with proper checking and accounting in system after confirmation with concern. 
· Purchase return of defective stock sending to vendor to-pay basis.
· Keeping track of inventory.
· Daily Random Stock checking.
Inbound (domestic & imported)
· Physical stock count to be taken for every material receipt. 

· Purchase order MRP needs to be check.
· Accounting the stock in the system as per physical count.
· Stock discrepancies to be communicated to the vendor.
· If Sales return from the vendor then physical count has to be taken as per the document then prepare the document for the sales return to raise credit note. 
· Defective stock to be sent to R & D dept after getting the approval from VP-Finance
Outbound

· Preparing the stock transfer advice for transferring the stocks to our owned outlets.
· Making Invoice and DC as per debtors orders(  Including modern trade and key outlets and E-Commerce)
· Qty should be supplied as 100 % and with barcode stickers.
· Ensuring packing slip to be complied all the dispatches .

· Tracking deliveries with concern logistics partner.

· Ensuring GRN Confirmation with all parts of deliveries and get the acknowledgement. 
Logistics and Commercial
· Coordinate with transporter for pick up the materials and ensuring the deliveries with proper manner. 

· Checking out the freight bills with transporter POD copy and the same accounting in the system. If found any shortages /Damages from transporter, Claim letter to be submitted with proper document. 

· Ensuring Road permit with concern locations if required and preparing the request with sales tax norms.
· Freight bill submitting to finance dept for payment process. 

SKILLS

• Knowledge of Warehouse principles, practices and procedures. 
• Working knowledge of stores and Logistics Functional

And On roll and Off roll labour management.
• Ability to work with complex accounting systems and to implement fiscal sound policies and procedures .
• Knowledge of applicable federal and state financial regulations .
• Skilled at using financial software Scriplite ERP and Microsoft Office .
• Ability to analyze data and prepare reports, statements and projections on a timely basis .
• Ability to maintain effective working relationships and communicate effectively.
COMPUTER SKILLS

Microsoft Word, Excel, PowerPoint, Outlook Express, Microsoft Windows and Microsoft Office, SAP, Scriplie ERP packages and Microsoft Axapta.
SCHOLASTICS

B.Sc. Maths from M.S. University,Trinelveli,TamilNadu, India in 1999
Post Graduate MBA in retail management under studying M.K.University,Madurai, Tamilnadu, India .
PERSONAL DOSSIER

Date of Birth



: 
15th March 1978.

Nationality



:
Indian.
Marital Status



:
Married

No. of Dependants


:
4 (Wife and 2 Daughter).
Driving License Details

            :
NIL.
Languages Fluency         

:
English, Hindi, Tamil, Telugu and Malayalam.
Present Strength


:
           Self Confident, Quick Learner.
Hobbies




:
           Social work, Playing Foot ball, Singing & Dancing.
