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PERSONAL DETAILS

	DOB


: July 16, 1985

Nationality

: Indian
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OBJECTIVE

Seeking a position in a well known organization where I can utilize my computer skills and knowledge for its development which will give me the sense of feeling of achievements and job satisfaction.

EDUCATION

	Degree
	Institute
	Percentage
	Year

	Diploma in computer engineering
	B.B.I.T, Gujarat University, V.V. Nagar
	54.48
	May 2009

	Class 12
	Anand High School, Anand
	50.92
	March 2002

	Class 10
	St. Xavier’s High School, Anand
	70.86
	March 2000


COMPUTER SKILLS

KEY FACTORS AND AREA OF STUDY

· Programming in ‘C’

· Programming in ‘C++’

· R.D.B.M.S

· Visual Basic

· JAVA Programming

· Data and Computer Communication
· Computer Network

CERTIFICATIONS


Hardware & Networking course from ITC (Information Technology Center) 
· A+

· N+

· MCSC (Microsoft Certified Systems Engineer)

· CCNA (Cisco Certified Network Associate)

· REDHAT

ACADEMIC PROJECT AND TRAINING

· In “C” Programming created the Game – “Gallaxy”

· Hardware training in Western Marketing Pvt Ltd. in Anand for 3 months.
WORK EXPERINCE

· Working as a Lab Technician in shri Krishna infotech since July 2009 to May 2012.

·  Working as a COSTING OFFICER in Damas Jewellery since June 2012 to March 2014 July, U.A.E.(DUBAI)
· Performing and accounting transaction relating to Purchase Department for all outlets of Damas.

· Verifying vendor invoices to ensure satisfaction of terms of contract and delivery of goods/services, process payment related documents to creditors in accordance with corporate policies and procedures.

· Supplier stock and ledger reconciliation.

· Reviewing price structure for new launching product and its related price margins.

· Coordinating with product coordinators and various suppliers for the creation of Purchase orders in the system.

· Preparation of cost sheet for Jewellery prior to costing and profit margin decisions.

· Preparation evaluation reports and Jewellery documentation.

· Working as a SALES PROCESSOR in Damas Jewellery since June March 2014 to till date.
· Preparing Transfer note of Particular Jewellery for as per requirement of Damas local shops in the UAE by using Microsoft Dynamics AX.                                             

· Receiving Transfer note of particular Jewellery from Damas Local shops in the UAE

· Making  repair bag as per cutomer requirement of Jewellery for Tiffany & CO, Bvlgary and Paspaley.

· Preparing Consignment sales for  Damas partnership company Roberto 

       Coin in Mall of emirates and Wafi.

· Preparing Purchase Order for jewellery to Partnership Company Graff shop in Burj al Arab and Dubai mall.

               Preparing Consignment sales of diamond and Pearl Jewellery for all overseas regions, like Bahrain, Qatar,      Kuwait, Oman, Saudi.

· Preparing Consignment sales Return diamond and Pearl Jewellery from all overseas region. like Bahrain,Qatar,Kuwait,Oman,Saudi.

· Updating of Overseas Sale like Bahrain,Qatar,Kuwait,Oman,Saudi

· Preparing Approval Sales and Approval Sales return for employees.

· Preparing Approval Sales and Approval Sales return for Dubai Municipality for Jewellery testing.

· Preparing Cash Sale for employees.

· Preparing Cash sale for Customer Jordan and Rajput (Pakistan).

PERSONAL STRENGTH AND SKILLS
· Programming in C and C++
· Ability to solve hardware related problems in computer

· Excellent communication and internal personal skill

· Ability to work in a team as a team leader

· Hardworking, persevering, outgoing, prompt, friendly and self-confident

