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Career Objective:-

To get a challenging long term career oriented employment with a reputed organization where my enthusiasm and skills would be given a chance to blossom.

Educational Profile:-

· Education Level  : Graduation
Academic Qualification:-

· Secured 78% in Secondary School Examination, 2002 from Our Own Indian School, Dubai.

· Secured 82% in Higher Secondary Examination, 2004 in Commerce Stream from The New Indian Model School, Dubai.

· Passed B.Com from University Of Calicut
Key Skills:-

· Eager to learn and undertake responsibilities.

· Honest and sincere to my duties and superiors.

· Ambitious, energetic and hardworking team player.

· Firm believer in initiative and loyalty.

   Computer Exposure & Skills:-

· Knowledge of MS Word, MS Excel and MS Power Point.

· Knowledge of Internet and E-mail.

              Languages Known:-

                      English, Malayalam and Hindi.

              Work Experience: - 

· Position Held          : Business Development Executive.

· Employer

: Fortune Consulting Co.

                                       P.O.Box: 35360,

                                                        Dubai,

                                                        U.A.E.
· Position                     B.D.E

· Activities                    Attending customer query

                                                        Collecting sufficient material

                                                        Follow up with orders

                                                        Sending the final product

                                                        Getting customer approval

· Employer                :  ABN Amro Bank

                                                        Accounts Services

                                                        P.O.Box: 2567,

                                                        Dubai,

                                                        U.A.E.    
· Position held:            Operations Assistant
· Activities                    Accounts Services

                                        Account opening

                                        Data entry

                                        Verification of data

                                                        Scanning   
                                                        Card Reconciliation

                                                        Attending customer query

                                                        Making necessary changes in the card

                                                        Closure of cards

          Personal Details:-

· Date of Birth                 : 28th July 1986.

· Age                              : 28
· Nationality

     : Indian

· Sex


     : Female

· Marital Status
     : Married

· Visa Status

     : Residence visa on husband’s sponsorship.

I hereby certify that the above information’s are true and correct to the best of my knowledge. I can also join the organization as soon as possible and my preference will be to work in a firm in Dubai.

