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	Career Objective


To achieve professional success by contributing to the growth of a progressive organization that can provide a challenging environment commensurate with my work experience, knowledge and interpersonal skills. To build a long - term career in Logistics, Shipping, Administration, Coordination and Operations that offers professional growth and continuous learning opportunities.
	Professional Experience


Worldwide Logistics (India) Pvt Ltd.
Operation Executive (December 2013 – October 2015).

WWL has evolved from day one with a focus on service delivery standards and innovations in the service offering. These two core principles have helped WWL gain market respectability for its transparency of transaction and promptness of service.
Roles & Responsibilities:-
· Co-ordinating activities for the logistics movement of incoming sea freight and airfreight shipment.

· Co-ordinating for the Export sea freight and Export airfreight shipments.

· Cargo booking with Airlines

· Preparing House Airway Bills.
· Coordination with overseas offices for shipment pick up, sailing, documentation, invoicing etc.

· Handling DDU/DDP shipments

· Handling Customers:  It involves sending quotation, sending regular shipment status report, updating document status, solving customer problems etc.

· Co-ordinating with Operation staff.

· Co-ordinating with Transport companies.
· Key-accounts handling & timely overseas co-ordination.

· Proceeding shipments as per Standard Operation Procedures.

· Coordinating with Liners, Co-loaders, Custom House Agents, Customers & Branches for the cargo movement.
· Sending DSR to top management & Overseas agents.
· Updating shippers and consignees on status of the shipments.

· Corresponding with overseas agents on day-to-day basis.
· Preparing Invoices.
Worldwide Logistics (India) Pvt Ltd.

Documentation Executive - Export / Import (July 2011 – November 2013)

Roles & Responsibilities:-
· Preparing BL Draft and send the OHBL to Shipper
· Preparing Express BL copy
· AMS (Advance Manifest System), ISF (Importer Security Filing) filing for USA Customs thru Freight Stream Service provider.

· ACI (Advance Cargo Information) filing for CANADA Customs thru Freight Stream Service provider.  
· Preparing & Maintaining reports, Place booking & submitting SI with Carriers and other documentation.
· Manage the delivery order counter.
· Coordinating with Finance, Logistics -Sales.
· Follow up with clients for collection of ocean freight.
	Computer Knowledge and  Packages


· Distinction in typewriting lower (English)

· Essential Course completed in Hardware & networking.

· Excellent knowledge in Microsoft word, excel, PowerPoint, and other office tools.
	Certifications


Hardware & Networking Essential Courses completed in NIIT
	Educational Qualifications


· Master of Business administration - Logistics & Supply chain Management (pursuing)

· University
:    Madras  University

·  Bachelor of Technology(Information Technology)

· Institution
:     K.S.Rangasamy College of Technology

· University
:     Anna University
	Strengths


· Self-confident and ability to learn fast and contribute.

· Eagerness to learn new things.

· Flexible enough to pick up new skills, ideas and simulates personal and professional growth.
· Effective communicator with proven ability to build strong working relationships.

	Personal Details


Date Of Birth                  :     06th March 1988

Nationality                      :     Indian

Gender                            :     Male

Marital Status               :     Single

Language Known         :     English, Malayalam, Tamil, Hindi

	Declaration
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I hereby solemnly affirm that all details provided above are true to the best of my knowledge and belief and that all the time, I shall carry myself in a manner that lends dignity to the organization and worthy enough of the person.
