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PERSONAL DETAILS:

	DOB
	31st July 1982

	Nationality
	Indian

	Marital Status
	Married

	Language Known
	English, Hindi

	Blood Group
	O+ve

	Visa Status in Qatar
	Residence

	Sponsorship in Qatar
	Family( Husband Sponsorship)


PROFESSIONAL EXPERIENCE

	Acquire Enterprises( A group of Companies) W.L.L, Doha, QATAR             April 2015 – Till Date

Senior HR MANAGER 

· Skills Development: To maintain good staff relationships and morale amongst staff reporting to him/her, through effective feedback, recognition, appraisal and development. Develop training and educational material to satisfy organizational competence and assist the team to produce best practice learning aids and presentations

· Employment Equity: Maintain high standards of personal accountability, Contribute to a healthy and safe environment for me and others and comply with all safe working procedures and instructions including policies and procedures

· Employee Relations: Responsible for investigating and responding to problems, enquiries and complaints. Responsible for the operational delivery of HR services and support to staff.

· HR Reporting and Administration: Responsible for the operational delivery of HR services and support to staff.

· Performance Management: Acknowledge, appreciate and encourage differences, valuing people for their skills, competencies, to review the contribution of their staff on a regular basis and to provide direction on personal development requirements and action

· Change Management: Policies and Procedures and Key driver and leader in ensuring the effective development and implementation of HR strategies, policies and processes

· Budget & Cost Management: Drive HR related cost savings and manage HR budgets as set by executive management

· Recruitment: Responsible for the recruitment, Manpower Supply staffing and Business development. Implementing recruitment policy, procedures in order to select right candidates, handling end to end recruitment.

ECIL-Rapiscan,  Delhi,  INDIA                                                            December, 2014- Feb. 2015 

HR- Consultant    

Responsible  for  providing  human  capital  management  advisory  services  to  businesses.  Helps Company to develop and communicate policies, train employees, and implement a recruitment process. Provide consultation and guidance to senior management and organizational partners in the interpretation of human resource management policies, procedures, programs and application of related government laws and regulations.

MAMTA NGO, Delhi, INDIA                                                              September, 2013- Feb. 2014

Senior Programme Manager

Overall support the achievement of MAMTA’s vision and mission by providing project management leadership to thematic projects on sustainable livelihoods and gender equality. The individual filling this role is expected to possess the expertise and capability to lead and supervise a variety of livelihoods and gender projects in large complex development environments.The role holder is expected to ensure compliance with MAMTA’sorganizational and program policies and positions while fulfilling the respective donor requirements for the realization of the project outcomes and impacts.

AryaMahavidhyalaya, Singhana, INDIA                                           July, 2011- Feb. 2013

Assistant professor

Preparing and delivering lessons to classes. Marking work, giving appropriate feedback and maintaining records of pupils' progress and development. Researching new topic areas, maintaining up-to-date subject knowledge, and devising and writing new curriculum materials. Selecting and using a range of different learning resources and equipment. Preparing pupils for qualifications and external examinations. Managingadministration related to pupils in college premises, and applying appropriate and effective measures in cases of misbehavior. Undergoing regular observations and participating in regular training and continuing professional development programmes.

MadhuMadhav College, Ranoli, INDIA                                                July, 2008- March 2011

Lecturer

Delivering lecturer to the graduate classes in Political Science subject. Researching new areas to keep student interest in the subject. Guiding regarding career and future scope in political science. Writing articles for research journal, participating in seminars, conferences, workshops, Taking part in continues learning programmes.

Tagore College, Reengus, INDIA                                                            July, 2005- March 2007

Lecturer

Lesson planning, preparation and research. Contact/teaching time with pupils, checking and assessing pupils' work. Encouraging personal development via tutorial/pastoral work. Invigilating examinations. Arranging work experience, placements attending staff meetings, liaising with other professionals/employers. Publish original research and analysis in books and academic journals. Serve on academic and administrative committees that review and recommend policies, make budget decisions, or advise on hiring and promotions within their department.



EDUCATION AND CERTIFICATION:

· University of Rajasthan, Jaipur, India

PhD in Social Science,                                                                                 2009 – 2012

· University Of Rajasthan, Jaipur, India

M.A. in Political science                                                                              2003 – 2005

· IGNOU University, Delhi, India

MSW in Social Work                                                                                  2012 – 2014

· University of Rajasthan, Jaipur, India
B.A. in Arts                                                                                                  1999-2002

· University of Rajasthan, Jaipur, India
B. Ed in Education                                                        2007 – 2008

· I have around 20 publications in National/International Journal, books and attended more than 40 International/National      seminars, Conferences, workshops.

