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Seeking a challenging and rewarding position in a supply chain & logistics division in an organization that offers professional growth and development. Proven Result oriented Inventory control /Logistics management Professional, Seeking an opportunity to achieve a sound position in the corporate world and work enthusiastically with a team to achieve the goals of the organization.
Academic Record
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· A Post Graduation Diploma in Supply Chain and Logistics Management with grade C+ 
· Bachelors in Business Administration with a second class 
· HSC (March 2010) with 63.71% 
· SSC (March 2008) with 74.62% 
Summary
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· 2 years of Total Experience in logistics and supply chain management. 
· Excellent capability to explore,communicate, learn and understand newer business domains. 
· Experience in product sourcing,new product development,inventory control negotiating, costing and 
· Ensure proper accounting of all inventory transactions through direct report, 
· Review inventory accuracy, results of cycle counts. Ensure inventory reconciliations are carried out monthly; 
· Ensure discrepancies are investigated and resolved in timely manner 
· Ensure all documents related to supplier’s invoice, 3 PL and invoices are accounted on time 
· Responsible for all documentation related to imports. 
· Developed and improved business relations with suppliers, customers with enhancing communication and cooperation, 
· Ensure timely claim for defective-damage containers and follow up for its repairs. 
· Define and enhance work Flow Procedures in order to protect the Inventory accuracy 
· Co-ordination with the back office and make sure the task given is duley completed within a given period of time. 
· Ensuring to provide the delivery order 
· Vendor management 
· Co ordination with different depots/Yards and person related to the same. 
· Generate and provide the import delivery order along with a seal cutting document related to same 
· Handling & Management of a shipping line – Balaji Shipping Lines i.e a part of Transworld Group Of Companies. 
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Awards & Achievements

· Received regular appreciations from client and top management 
· Awarded with the certificate of successfully completing 4 months training from Pearl Global Logistics Solutions 
· Actively participated in GO GREEN initiative held at school campus 
· An active member of the organizing committee during all the curricular and co-curricular activities at, Khel Mahotsav,cricket tournament 
· A successful captain throughout my college tenure in various sports events like Cricket,Football. . 
· Awarded with a cup for being a man of the series in a cricket tournament. 
· Received gold and silver medals for English and hindi recitation respectively. 
· Various certificates throught my schooling years 
· Have been certified for giving written English level exam named ASSET. 
· Had been a part of management team for the event called 
· Cleared IELTS with 7.0 band in the year 2015. 
1) Professional Experience : 

Employer
: Elite Greens Pvt Ltd (Manufacturer & Exporter )
Date of employment   : February 5th 2014 to Feb 6th 2015
Designation
: Supply Chain Executive
Duration
: 1 year
Major Projects

	
	Responsibility
	Sourcing & Logistics management


Description of the project
New product development, Sourcing, vendor management and development, operational logistics, negotiations, follow up, client Meetings, product sampling ,Costing, product censoring and inspection
	
	Role
	Supply Chain Executive

	
	Duration
	1 year
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Roles & Responsibilities

· Product Sourcing 
· New Product Development. 
· Expertise in developing local vendors, reducing the cost of procurement of material. 
· Development of alternative local sources for the product to be sourced. 
· Market survey and the demand of the product to be executed 
· Costing 
· Development of new vendors. 
· Effective management of vendor database. 
· Classification of vendors on the basis of criteria like cost, quality, timely delivery etc 
· Evaluating vendors & negotiating the price, delivery schedule along with terms and conditions with them. 
· Negotiating on acquisitions of new products. 
· Sampling the product 
· Study sampling reports of the censoring team 
· Co ordination with the product testing boards/quality team 
· Logistics : Set up logistics arrangements with , transporters, co-packers, effectively manage relationships through formal performance including service levels, costs, efficiency and loss reductions 
· Packaging: ensure proper packing of the product in carton box. 
· Ensure carton box’s sustainability by its characteristics on the basis of its GSM & GLD 
· Developed and improved business relations with suppliers by enhancing communication and cooperation 
· Ensure timely dispatch and delivery of the goods 
· Ensure smooth running of end-to-end processes to achieve high levels of Service at optimal costs, establish and sustain collaborative/ productive relationship with suppliers 
· Projects worked on : 
o Products : Tender coconut water, tutty fruity,mango pulp, pizza rusk, plum cakes, cup cakes,Skimmed milk powder,jelly, dehydrated peas, noodles,seasoning, 
o Others : Corrugated carton boxes , Kraft paper,assisting in art work, On site visits for approvals of 
2) Professional Experience : 

Employer
: Albatross Shipping Ltd
Date of employment   : February 11 ,2015 to 29Th September,2015
Designation
: Executive - NVOCC
Duration
: 8 Months

	
	Responsibility
	Balalji shipping line


Description of the project
Inventory control, Responsible for all documents related to imports, Providing import delivery orders, releasing bill of lading, ensure timely claim for damaged containers, Depot management, Supervise back office,logistics management,Reporting, Container Allotments,Develop and maintain relations with clients , Administration.
	
	Role
	Executive - Nvocc

	
	Duration
	Currently employed
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Roles & Responsibilities

· Responsible for handling the Balaji Shipping Lines – A part of Transworld Group of Companies. 
· Inventory control 
· Monitor the complete process of Container Inventory movements. Manage & monitor Inventory levels 
· Define and enhance work Flow Procedures in order to protect the Inventory accuracy 
· Periodically review of inventory 
· Ensure discrepancies are investigated and resolved in timely manner 
· Responsible for all documentation related to imports. 
· Generate Invoices for the imports and provide IGM details 
· Ensure proper accounting of all inventory transactions through direct report, 
· Provide delivery Orders for the import through system software. ( Apollo & Oceanus) 
· Releasing of Bill Of Lading after verifying it with shipping bill 
· Basic Knowledge about LCL & Forwarding 
· Carting & Cargo 
· Monitor back office and ensure they follow up on time 
· Provide detailed report based on findings with recommendation and suggestions 
· Logistics : Ensure proper vessel planning, provide the road/rail movement, 
· Port operations. 
· Intimating the port authorities for the container movements and file the Form-6 of vessel planning accordingly. 
· Reply of all queries raised by internal & external 
· Co-ordinating with the depots & yards for daily reports/Damages and lifting of the containers 
· Making sure that all freight receipts/Invoices forward to accounts department 
· Ensure efficient and improved business relations with suppliers by enhancing communication and cooperation 
Skills

· Proven ability to lead and build successful teams 
· Strong organizational skills including prioritizing, scheduling, time management, 
· Strong numerical and analytically aptitude, A solid understanding of inventory related best practice, A methodical approach to figures and reporting 
· Effective written and verbal communication skills, 
· Technical expertise : Windows 98 & above , Mac ,Linux, Proficiency in Microsoft Ofiice 
· Presentation skills 
· Proactive attitude 
· Operational planning and problem solving skills 
· Ability to manage multiple tasks through effective prioritization 
Personal Details

	Passport
	Valid Indian Passport

	DOB
	November 10th, 1991

	Language Known
	English,Hindi,Gujarati

	
	

	
	


* NOTE : MY STAY IN DUBAI WOULD BE FROM 5th October TO 27th October , 2015.
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