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 Mohammad
 Mohammad.246913@2freemail.com 
CURRICULUM VITAE

Objective:
To work in a challenging position in an organization where my skills can be utilized merely for the benefit of the company and further upgrade my knowledge with a team of professionals.
WORKING EXPERIENCE:
Barracuda Beach Resort & Pearl Beach Hotel



Umm Al Quwain - UAE
March, 2007-January, 2013
Working as:
Front Desk Officer

Job Responsibilities:

· Answering the reservation enquiries and sending confirmation

· Handling reception, making check ins and check outs

· Co-Ordination with the travel agents 

· Preparing Rooming list & the arrangements for the next day

· Night Auditing Manager for Events.

· Verification of Food and Beverage outlets checks the rate of items, given discounts and prepares discrepancy report.

·  Verification of laundry, recreation, telephone and business Centre vouchers.

· To ensure all systems are closed for running Night Audit procedure and restarted on a daily basis.

· Preparation and distribution of Revenue report, Food and Beverage report, Administrative telephone calls report, Officers meals report, Complimentary foods report, rebate, summary of paid out and refunds etc. daily
· Currently Working As a Supervisor SPF Foods Restaurant Bur Dubai.
· Holding UAE Driving license.
EDUCATION:

· Intermediate ,Higher Secondary Certificate .(H.S.C) Education Board of Pakistan

COMPUTER SKILLS:

· Good working knowledge of Microsoft windows and office application ( M S WORD , EXCEL , POWER POINT),Google about places & Checking Competitors Hotels & Restaurant , Menus and Offers and report to manager and discuss with them

LANGUAGES KNOWN
· English (Speak , Read, Write )
· Arabic  (speak, read ,write)
· Hindi (Speak, Read, Write)
PERSONAL DETAILS:

· Date of birth

:      01 January 1976

· Gender

:      Male

· Marital status
:
       Married

· Visa status

:      Employment 
· Nationality

       Pakistan
Reference will be provided on request.

