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Willing to work immediately and willing to be trained. Aim to share my knowledge and skill to my co-employee or entire department. Seeking a position as a clerical staff to utilize my range of skills and to secure a responsible position in the clerical field.
EDUCATIONAL QULIFICATIONS

· Diploma in Fire & Safety Engineering from NIFE, Kochi

· OSHA Certificate

· MS Office

· VHSE from Government Higher secondary school, Anchal East.
· SSLC from Marthoma High school, Channapetta

WORKING EXPERIENCES
Position 

:
Petrol Filling Station Supervisor
Company

:
SHELL
Address

:
Sinaw Filling Station, Al Mudaibi Street, Muscat, 



Sultanate of Oman
Experience

:
04 Years, (April 27, 2011 – April 12, 2015 
DUTIES AND RESPONSIBILITIES:
· Managed the daily operations of the Petrol Filling station.
· Conducted and performed inspections of all gas station equipment and facilities
· Oversaw sales, inventory, and staff on a monthly basis. . 
· Maintained and obtained a clean and customer friendly environment for various customers. 
· Enforced and implemented strict policies and procedures of the gas station.
· Assign, schedule and monitor the tasks of service station personnel
· Greet and receive customers and guests in a courteous manner. 
· Answer and resolve customer needs and objectives. 
· Ensure joyous experience to customers and guests through cool pleasant services. 
· Participate in cross-functional team meetings and events to enhance quality in services. 
· Maintain inventory controls of materials, items and products. 
· Maintain the service station premises in a neat and organized manner. 
· Maintain good relationships with the vendors and suppliers. 
· Bill and collect payments from customers for services rendered.
PERSONAL INFORMATIONS

Date of Birth


:
April 17, 1990


Age



:
25
Gender


:
Male

Nationality 


:
Indian
Nativity 


:
Keralite

Marital
Status 
:
Single
Religion


:
Christian Jacobite
Languages Known

: 
English, Hindi, Arabic, and Malayalam
DECLARATION: 
I hereby certify that the above information is true and correct to the best of my knowledge and belief.
