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___________________________________________________________________________

Career Objective :

Highly motivated HR professional who brings strong problem solving and decision-making skills with knowledge of Employee and Labor Relation, Recruitment & Selection, Business Development, Client Service, seeking fulltime employment.

Personal and professional profile:


Hardworking and optimistic.
Highly experienced in Interviewing, Hiring and Staffing, Negotiating & Retaining.
Able to work under pressure and meet deadlines with ease and efficiency.
Strong oral / written presentation and communication skills, with strong analytical skills and a positive attitude and perception with high motivation skills.
Strong communication, interpersonal and leadership skills. Dedicated to maintain high quality customer satisfaction. Strong in problem solving, coordination and analytical skills.



Technical skills:
Operating System-Windows98, 2000, 2003 Server, Windows
MS OfficeWord, Excel, Power Point and Outlook
E-Mailing tools-MS Outlook, Windows Outlook, Yahoo and Google
Hardware-Hands on Experience of Computer hardware and networking
Networking Skills-Linked in, Xing, Plaxo, twitter. zoominfo.com, jobshout.com


Educational Qualification:

Degree 



Year 


University

Bachelor of Science 
(Information Technlogy)

2004


Mumbai University
HSC




2001


Mumbai University
SSC




1999


Mumbai University


Work Experience:
Answers HR Services Pvt Ltd 

Manager - Recruitment – May 2012 – September 2015
Key Responsibilities handled

As a Senior Manager I am responsible to manage and lead the recruitment process and the overall utilization of HR Recruiters.
Keeping the motivation level high of the teams reporting to me.
Successfully recruited and placed a wide spectrum of candidates of all senior level - CEO to Managers to Engineers to Executives majorly in the banking, retail, ITES and software industries.

Select, develop and motivate a high-performing proactive recruiting team; prioritize activities of the team, including goal setting, development planning, performance management, coaching, problem solving and daily operations issues. 


Managing attrition of the team.


Task allocation and ensuring the achievement of team and individual targets. 


Participate actively in the appraisal process for the team.

Providing timely feedback to the client on their requirements and to the candidates on their interview.


Conducting first level of interviews and preparing the candidates for further rounds of interviews.

Growth and development of all team members.

Ensuring a healthy and positive work environment.


Softech Consultants
Proprietor – Recruitment – August 2005- March 2012

Key Responsibilities handled

At Softech Consultants we partnered with our clients to find long standing employees that add to the overall value and culture of a company. 


Involving in Business Development and Hands on Technical Recruitment with Information Technology professionals - Staff Augmentation, Long-Term Consulting and Contract to hire positions.

Hands-on involvement with Request for Proposals. Managed / oversaw technical recruiting staff. Trained new recruiters.

Select, develop and motivate a high-performing proactive recruiting team; prioritize activities of the team, including goal setting, development planning, performance management, coaching, problem solving and daily operations issues. 
 

We have a thorough vetting process that proves to be successful in joining both candidate and client  

Identifying vacancies post open job; screen, interview, and match applicant with open positions, background and reference checks.

Providing timely feedback to the client on their requirements and to the candidates on their interview

Recruiting people at all levels i.e. form experience range of 2-15 years for all permanent, subcontracting and direct positions. 

Hiring resources within the stipulated average salary of LOB (Line of Business).

Performed Full life cycle recruiting and hiring.

Sourcing and identifying candidates using various resources like internal database and by using various portals, internet postings & referrals. 


Interested in taking challenging requirements and getting good resources and submitting them for the best lowest rates.


Write and manage job postings according to client need. 


Negotiated hourly rates with consultants according to employer profit margin for contract placements.

Recruited and hired candidates in state and out-of-state for contract, contract-to-hire and permanent placements for all IT positions for multiple clients. 


Going hand in hand with account managers in order to clearly understand job requirements and identify the appropriate candidates. 


When working on Fulltime positions, Partnered with sales team to evaluate their needs and requirements
Key Achievements:
Conducted extensive research and recruiting via the internet.
Pursued hundreds of client leads through personal marketing.
Successfully recruited & placed 100+ candidates.
Responsible for offering customer service on daily basis in team oriented and fast paced environment. 

Demonstrated multitasking abilities, professionalism and time management skills by working with an outgoing team dedicated to grow the business.

Built rapports with existing clients and performed marketing and sales activities to prospective and interactive customers as well as screening, recruiting and interviewing candidates.
On performing efficiently was given charge to maintain the office & staffs.
Awarded by one of the client on efficient recruitment coordination.
Languages:




Read

Write

Speak

English

Yes

Yes

Yes

Hindi


Yes

Yes

Yes

Personal Details:

Date Of Birth : 2-March-1983
Sex : Female
Nationality: Indian
Marital Status : Single
Passport : Available

Declaration:

I will apply myself certainly for the benefit of the organization and achievement of its overall objectives. I furnish above my bio-data for your information.


