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WORK EXPERIENCE:
May 2013 to present –Senior Accountant – CA  Holder
Decoration 4 life LLC.  -  Dubai, UAE
· Matching balances with the customers and prepare daily reports on customer balances.
· Handling the accounts, final accounts, payroll, financial controlling, financial statements and financial reporting. 
· Compute, classify and record numerical data to keep financial record complete
· Prepare cheques for payment and payroll sheet for all employees
· In charge in accounts payable set up and scheduling, account receivables including invoicing and data
· Follow up the accounts for the company and including all the company's projects 
· Preparing monthly journal reports on company expenses
· Manages monthly closing of financial records and posting of month end information; ensures accuracy of financial statements.
· Maintains control over the petty cash (both the main float and the sub‐floats) 
· Handling the accounts, final accounts, payroll, financial statements and financial reporting using (Quick books)
May 2009 – December 2012 - Senior Accountant
MASA International / Agent for Vodafone ESA Business Partner - Cairo, Egypt
· Handling the accounts, final accounts, payroll, financial controlling, financial statements and financial reporting. 
· Overseeing balancing of accounts by new employees.
· Preparing monthly journal reports on company expenses. 
· Examining and supervising cash reconciliation department.
· In-charge of cash disbursement and filing of cash payable data.
· Preparing monthly billing reports for presentation during board meeting.
· Training of new accounting employees on various duties.
· Maintaining accounts, databases and daily billings in order and up to date. 
· Matching balances with the customers and prepare daily reports on customer balances.
· Supervising the input and handling of financial data and reports for the company's automated financial system.
· Financial budgeting and modeling.
· Tax planning and minimization.
· Posting check payments, cash receipts and payment reversals into the CMS banking system.
June 2007 – March 2009 - Accountant
EL HORIA - Free Co. - Cairo, Egypt 
· Handling the accounts, final accounts, payroll, financial controlling, financial statements and financial reporting. 
· Supervising the input and handling of financial data and reports for the company's automated financial systems. 
· Interact with internal and external auditors in completing audit and responsible for all bookkeeping including all necessary statements.
· Matching balances with the customers and prepare daily reports on customer balances.
· Control of the petty cash for company and prepare reports for monthly expenses and due expenses (accounts payable and accounts receivable).
· Preparing daily records and monthly balance feedback and final accounts every six months.
September 2003 - May 2007 - Chartered Accountant
Mohamed El Shimmy Chartered Accountant Office - Cairo, Egypt
· Provide a wide variety of services such a business management.
· Financial planning and auditing and forensic accounting.  
· Tax planning and minimization and asset protection.
· Succession planning and profitability analysis and improvement.
· Operational planning and financial budgeting and modeling.
· Change management and continuous improvement.
· KPI and trend analysis and business process improvement.
·  Periodic management, accounting and reporting.
· Taxation preparation and compliance.
· Commentary on business trends.
EDUCATION:

1999 - 2003 Accounting, Faculty of Commerce (Bachelor's Degree)
Ain Shams University
 May, 2011 -   Chartered accountant Holder
Society of Accountants and Auditors 

                                        Cairo, Egypt 

COURSES ATTENDED:
· I highly trained at the Training Academy of accountants to know how to use the computer in the preparation of accounts systems.
EDP EXPERIENCE / KNOWLEDGE:
· R12 Oracle financial management (General ledger- payables-receivables-assets-cash management) 
· Peach Tree Accounting system   
· Quick books Accounting system 
· Word- Excel XP – Power Point – Internet – Access
LANGUAGES SKILLS:
· Arabic - Native / English - Fluent
· PRACTICAL EXPERIENCE:
· Budgeting and Planning , Financial Analysis, Standard Cost Analysis, Variance Analysis, Payroll, Financial Statement Generation, Financial Reporting, Budget and Cash Flows
*Track record, references and qualifications are available upon your request
