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                                  APPLICATION FOR THE POST OF STORE KEEPER
                                                                Professional Objective
To work in a challenging atmosphere, which will give me a platform to sharpen my skills and also to contribute my skills for the overall success and growth of the organization.
                                                                        Skills 
· Good Knowledge in WMS (Warehouse management system) and ILS (Integrated logistics solutions).

· Trained in warehouse inventory of goods from MH Alshaya company, UAE
                                                            Duties and Responsibilities

· Monitors shelf life of every item having life span.

· Inspects materials in their storage locations to ensure that the stocks are not deteriorate/damage 

· Relocation of the materials/stocks received to their respective locations

· Verifies stock record computations against physical count of stock

· Checks all the inventory reports forwarded from each section

· Reporting all the reports to the concerned departments

· Reporting all the shortages and damages to the respective departments for the national and international claims.

· Prepare stock Write-off forms for the faulty, stop order and damaged stocks

· Maintaining all the records relating stock adjustment, supplier return and write off

· Monitor the team tasks such as Stock Receiving, Picking, Put-Away /Binning and Packing / Scanning
· Manage incoming shipments from local and overseas suppliers.
· Preparing discrepancy report and resolving the variance on stock receiving & Dispatching

· Conduct Cycle Count as part of Inventory management to ensure the integrity of the stock availability in the warehouse

·  Ensure that the merchandises are safely loaded into the delivery trucks
· Ensuring the preparation of all necessary documents like Merchandise Delivery Report (MDR), Goods Receipt Voucher, Goods Return Voucher, and Invoice for Inter-country transfers
·  Liaise with Supply Chain, Stores, Transport and shipping Departments to ensure efficient movement and storage of goods.

· Schedule and assign work, based on the nature and size of the work load.

· Conduct annual Stock Take for the respective brands.
· Implement QHSE (Quality, Health, and Safety& Environment) and security policies and 
procedures in the Distribution Centre and ensure that good housekeeping standards are maintained at all times, taking quick corrective action when required.

·  Monitor the team tasks such as Stock Receiving, Picking, Put-Away /Binning and Packing / Scanning

                                                              Academic Profile


· Pursued Bachelor of commerce

· Diploma in computer applications

· Oracle and developer 2000.

· Good Knowledge in WMS (Warehouse management system) and ILS (Integrated logistics solutions).

· Trained in warehouse inventory of goods from MH Alshaya company, UAE
                                                                      Personnel Profile                                                                                                                    
·    Sex


       :  Male 

·    Date of Birth                                :  24th February 1976  
·   Nationality  

       :  Indian
·  Languages Known 
       :  English, Hindi.
                                                                             Experience
· Worked as warehouse operative in Alshaya Boots Pharmaceutical Brand for six months
· Worked as warehouse in-charge of Alshaya Boots Pharmaceutical Brand for six months

· Worked as inventory controller of Alshaya Boots Pharmaceutical Brand for 3 years

· Worked as inventory controller and warehouse in charge of Alshaya Debenhams Fashion brand for seven  months

· worked  in Alshaya H&M Fashion Brand as inventory controller and warehouse in charge till 25th  of March 2013
· Worked in cherukara agencies, Kerala, India as store keeper from 10-01-2014 to 30-09-2015.
                                                                                 Declaration


 I am organized and detail-oriented, work well under pressure and deadlines, enjoy working with a variety of people, and have a great attitude. I am looking for a creative, challenging, growth-oriented position and would like the opportunity to learn more about your corporation. What you need and what I can do sounds like a match! 

Though my resume is detailed and comprehensive, it cannot fully demonstrate the manner in which I have achieved success. Character, personality, and the ability to work in a team environment can be demonstrated in a personal meeting. I would welcome an interview at your earliest convenience.  

                            Thank you for your time and consideration. I am certain that I would become a valuable addition to your staff
