OBJECTIVE: 
 


To seek a challenging position in a progressive, reputed, professionally managed Organization and utilize my talents, interests, extensive professional knowledge & expertise to the optimum level to achieve the goals of the organization and self.



       
Profile Summary:

        Human Resource Professional with 8 yrs. 9 Months. Experience in HR Operations.
Areas of Expertise:
· Manpower Planning, Recruitment & Management.
· Payroll Management.

· Good in statutory like ESI, PF &PT.

· Tradelicences and labour licenses’.

· Appraisal Management & Succession planning
· Employee Relations, Staff Development & Motivation.

· Employee Retention. 

LOT MOBILES PVT.LTD.       
Lot Mobiles Pvt.Ltd is a fastest growing multi branded mobile retail chain in A.P. & Telangana by providing excellent customer services, and is operating 105+ stores across both the regions.

Worked as HR Manager in central location Hyderabad from Jan 2014 to 5th October 2015.
Taking care of end to end HR operations.

SUVARNABHOOMI DEVELOPERS PVT.LTD.

Suvarnabhoomi Developers Private Limited is established by the veterans in the Real Estate Industry. 

Promoted Suvarnabhoomi with an objective to offer best investment and Housing solutions to the Clients at a very moderate price and amenities with the best infrastructure. This has presence in 9 different locations across Andhra Pradesh.
Worked with Suvarnabhoomi Developers Pvt.Ltd. as HR manager From June 2012 to Dec 2013.
 Taking care of end to end - HR Operations.
ALLIANZ MANAGEMENT SERVICES:
Allianz Management services is established in the year 2001 in Hyderabad.it is into HR Services business, mainly giving services to the corporates in end to end HR Operations
Worked with Allianz Management Services from Jan 2007 to till 15th Jun 2012in different designations. 

Level 1: Joined as HR Executive in Jan 2007.

Level 2: Promoted as Sr.HR Executive in March 2008.

Level 3: Promoted as Asst.Manager-HR in 2010 Jan.
Level 4: promoted as HR Manager in 2012 March.
 Responsibilities handled during my career:
	 
Manpower Planning, Talent acquisition
· Establish appropriate human capital requirements and assist in all talent acquisition process.

· Sourcing candidates for various positions through consultants/referrals/ job portals/ newspaper advertisements.

· Conducting job mela’s at district head quarters and mandal head quarters through DRDA, RYK, and EMGG etc.

· Ensure the most effective recruitment channels are being used, and innovatory practices are being exercised.

· Conducting and facilitating the organization’s selection process along with the senior management.

· Recruit, interview, screen, complete reference checks and make hiring decisions in collaboration with senior management.

· Finalize offers in accordance with employment and compensation policies.  Process appropriate paperwork.

· Keeping the selection techniques updated, in line with the organizational needs and latest trends.

· Recruitment & Selection MIS

 Training and Development:

· Co-ordination with training team for Induction, Training programs as per the training Calendar.

· Coordinating in designing, organizing Training programs of internal agencies, developing multi skills.

· Obtaining trainees’ feedback for determining the effectiveness of training programs and carrying out modifications if necessary.

· Conducting in-house training programs for enhancing the skill levels of employees.

Payroll and Compensation Management

· Create, maintain & update employee databases & personal files of the employees
· Payroll/compensation management, statutory records.

· On time disbursal of Salaries against the deadline.

· Maintenance and updating of Employee Database 

· Maintenance of Updating the Leave in the Excel based Monthly Leave Database.
Statutory Activities

· Handling statutory compliance(S&E License, PF, ESIC, PT, LWF)
·  Preparation and filing of monthly returns of PF, ESI etc.
· Handling PF Withdrawal & Transfer
· Educate the Employees about the ESIC Pehachan Cards & Handled the group insurance.

 Performance Management & Appraisal
· Implementation of performance management system through Balance Scorecard at all levels.

· Provide managers and employees with tools and resources to effectively manage and appraise performance.

· Deliver actionable reports on performance management process to CHRO and Directors.
· Based on the PMS result decide Compensation, Rewards and other remuneration policies in the organization.

· Participate in normalization discussions with functional heads and distribute the increment as per budget and policy.


· Organizational Development:
· Drafting job descriptions for every role, defining job levels and families, working with consultants to derive Competencies

· Reviewing and upgrading HR policies, authority and responsibility matrix across functions and communicating to employees through online Portal

· Conducting employee satisfaction surveys, Great Place to work and Gallup surveys periodically to gauge employee motivation and success of policy implementations

· Initiating series of communication processes to ensure employees are well informed about the business, performance and development activities.

· Conducting Exit interviews on employee separation and provide periodic analysis to business managers for corrective and preventive actions.

Educational Profile:

Academics:
Post Graduation
: M.B.A from Madras University.
PG Diploma in HRM from Alagappa University
 Technical Qualification:
· MS – Office & internet access

Personal Strengths:
Major strengths include strong leadership, Good communication skills, Competent, Strong team player, Attention to detail, Dutiful respect for compliance in all regulated environment, as well as Supervisory skills including hiring, Scheduling, Training & other tasks.
Personal Details:

Age: 32 yrs.
Marital Status: Married 

Languages know: English, Hindi, and Telugu 

Willing to relocate: Yes
[image: image1.jpg]>)\Gulfjobseeker.com

THelping you to search best jobs & talent since 2002!

o GALL 1571504753686 / 1571505905010




Gulfjobseeker.com CV No: 1482870


