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Summary
I have 6 years experiences in Gulf.
I worked in Kabul Asia as account officer three years. The firm was dealing is import & export in (FMCG).


I worked in Stanley Logistic as accountant for three years, And I was holding multiple position ware house controller and accountant, the company was dealing is hardware (hand tools).
Educational Background;
· 2005-2006 University of Peshawar (Peshawar) Pakistan- M.COM
· 2004-2005 University of Peshawar Pakistan- B.COM(hons)
· 2003-2004 University of Peshawar Pakistan-B.COM
Note: Degree is attested from Higher Education Commission of Pakistan, Ministry of Foreign AffairsGovernment of Pakistan and United Arab Emirates Embassy Islamabad Pakistan.
Professional and I.T Skills;
Professional & interpersonal skills;
· Peachtree Accounting Complete Package (Sage / Latest Version)

· Intuit Quick Books (Edition 2009 /2010)

· Tally ERP Accounting Version 9

.


· Motivation, leadership & presentation.

· Strong documentation and communication skills.
· Complete Command over English language, written and spoken. 
· Able to work effectively in new and unfamiliar areas
· Database management and concentrate belief in team work.

· Logical, analytical, and systematic approach toward the problem solving.

Work Experience;
1. Worked as an “Accounts Officer” at Kabul Asia General Trading LLC, Dubai,“w.e.f February 2011 to Present………
Daily functions and duties;
· Preparation of vouchers, collection reports, budget reports, or any other specialized reports or analysis on a regular or ad hoc basis.

· Review the statements of accounting information and other reports provided by the other departments.

· Providethe technical advice and services to lower level accounts assistants or other Company staff with problems.
· Maintain the financial data bases, computer software systems “Peachtree Accounting” and manual filing systems.
· Prepare the statement of payroll and also disbursed the payroll for management and non-management staff of the Company and Branch office via Checks / Cash.
· Document the Bank & Cash transactions in related books and perform the process of Bank Reconciliation.

· Prepare the daily income & expenditures statement on regular basis.
· Prepared the Final Accounts of the organization for the periods of 2011-2013.
2. Worked as an “Accountant” at Stanley Logistic service LLC Jabel Ali Dubai, “w.e.fMarch 2008 to 2011. 
Daily functions and duties;
· Prepare documents for export shipments to GCC countries 
· Prepare profit & Loss statements and monthly closing and cost accounting reports
· Review, investigate and correct the errors in financial entries, documents and reports.

· Review and Maintain the Stock book according to the activities in process or done.

· Daily ledger and book of accounts management and perform the Bank Account Reconciliation Process with Cash Book.
· Explain billing invoices and accounting policies to staff, vendors and clients.

· Monitor and reconcile the franchise stock record with the vendors statement received at the end of the period.

· Maintain the financial databases and operate the accounts oriented software.
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