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Objective

To obtain challenging assignments in Human Resource Management with organization of high repute.
Profile Summary and Core Competencies


· About 5 years of experience in HR management which includes; recruitment and sourcing, training and development in a Medical sector.

· Adapt to day-to-day administrative activities in coordination with different departments within the organization.

· Actively involved in preparing pay budget, payroll activities and implementing pay structure revisions on regular basis.

· Proficiency in managing recruitment process including sourcing, screening and shortlisting the candidates according to specified requirement.
CAREER HISTORY

Senior Human Resource Executive 
Nov 2009 to Nov 2014
St.Gregorios Cardio Vascular Centre, Kerala, India

-A unit of Frontier Lifeline Hospital, Chennai (Dr.K M Cherian Heart Foundation)

Responsibilities

· Sourcing profiles by visiting job portals, candidate referrals, job posting/company databases and screening the CV’s as well as conducting HR validation.
· Creates pay plan by conducting periodic pay surveys, preparing pay budgets, scheduling and conducting job evaluations, monitoring and scheduling individual pay actions, recommending, planning and implementing pay structure revisions.

· Planning, coordinating and executing head-counting process and maintaining a comprehensive data record of all the employees with varied background.

· Maintains management guidelines by preparing, updating, and human resource policies and procedures.

· Identifies training needs across levels by mapping the skills required for different role and analyzing the existing level of competencies.  

· Conducting regular meeting with the staff to ensure a positive environment at workplace.

· Coordinating staff performance appraisal program with documentation and submission of individual performance report.

· Absenteeism verification.
Academics

· MBA in Human Resources Management, Bharathiar University, India.

· B.sc Food Science and Quality Control, Mahatma Gandhi University, India. 
University Project Work

· Effectiveness of Performance Appraisal System for Kerala Minerals & Metals Ltd

PROJECT DESCRIPTION:

· To study about the organization and its functioning and to study how the performance appraisal system is conducted in the organization.

ROLES AND RESPONSIBILITIES:

· In charge of designing the survey, and understanding the key points of the appraisal process.  
· To conduct discussions with concerned developer and reporting the valid problems faced after assessment with their corresponding solution.
· Involvement in defect verification in the appraisal system, and suggesting counter measures.
Personal Dossier
Date of Birth
:
21st December, 1986
Marital Status
:
Married

Nationality
:
Indian
Place of Issue            :     Kochi

                                    Dubai
Languages known
:     English and Malayalam
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