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CAREER PROFILE 

I had started my career in 1991, by serving extensively in accounts and finance department from creating vouchers, book keeping, accounts payable & receivable, bank reconciliation, debtors & creditors accounts reconciliation, sales tax & income tax submission, facilities management, cash management, Assets management, treasury, payroll management, internal Audit,  Implementation of new accounting soft ware systems & procedures, internal checks & controls, spot checking, preparing audit file,  trial balance, profit & loss and  up to statement of affairs (finalization of accounts). I have knowledge from preparation up to closing of accounts for trading, Manufacturing, retail & banking industry. I have utilized my ability to add value in an organization where there was no such modify form of work culture. I demonstrate my technical and organizational skills in the pursuit of continuous improvement in processes, systems, and people
WORK EXPERIENCE 

	MAY2015 – TILL DT

OCT2013–SEP2014
Dec2009-Oct2013

Mar2008-Jul2009

Mar2007-Feb008
Mar2001-Jul2006

Nov1996-Oct2000

May1995-Oct1996

Jan1991-Feb1993
	            TRIZAC HOLDING L.L.C, ABU DHABI, U.A.E,.       

            SR.ACCOUNTANT /  COORDINATOR 

Responsibilities and achievements:
· Handle import & export LC’s.

· Handle bank facilities.

· Handle bank accounts.

· Handle accounts payable & receivables.

· Cash management fund management.
· Monthly Closing & P & L statement 
UNITED BANK INTERNATIONAL, DOHA, QATAR
OFFICER RECONCILIATION,
Responsibilities and achievements: 

· Create CRC advances and CRC deposits report for
corporate( Co)  and Personal,over view Nastro reconciliation
· Managing new Export Trade Credit accounts
· Managing Letters of Credit processing
· Processing transactions via QATCH and UNI Bank systems
· Processing daily QCB entries and reconciliations, handle inward and out ward Clearing through ECCS system up to closing  reports.
 
BLUE SALON, (RETAIL INDUSTRY),DOHA,QATAR.

             SENIOR ACCOUNTANT, MANAGER CASH MANAGEMENT 
Responsibilities and achievements:

· Implemented cash collection & payment procedure for 80 outlets across GCC 

                           
· Supervise and review daily cash / credit card transaction audit of  over 80 outlets
· Train, manage and delegate key tasks of recording, reconciliation, and review
· Managed the reporting of daily revenue reports for over 80 locations /outlets
· Responsible for ensuring daily banking receipts for all outlets with clear audit trail

· Review nd submit monthly bank reconciliations to management for further review

·  Responsible for Table of Financial Authority in line with all bona fide payments
· Authorization of cash transaction payments in line with company authority levels 
· Improved control over petty cash process by implementing batch controls          
· Responsible for implementation of POS units in new outlets
· Key role in spot checks as part of mystery audit reviews
· Implemented training and supervision plan for Cashiers across the business
· Responsible for new corporate bank accounts, ebanking, and credit card set up
· Oracle inter-company accounting skills; reduced month end cycle time
· Liaising and managing funds transfers with related companies in KSA and UAE
· Key role in ensuring day to day cash revenue controls and effective reporting
· Managing the month end accounting process from ledger close to trial balance
· Planning and coordinating daily, weekly, monthly task plans for my team
· Supervision planning, performance reviews and task management 
· Presenting company in different seminar held by banks
· Complete knowledge of accounting cycle in an organization
MERIDIAN GLOBAL INTERNATIONAL, DUBAI, UAE

INTERNAL AUDITOR

Responsibilities and achievements:

· Responsible for the effective review and process of key audit
             areas including cash, bank, debtors and creditors under tight

             deadlines
· Ensuring detailed review of all revenue and cost areas on the basis of materiality
· Accountable for departmental reviews with managers and following up on actions
· Working with departments in continuous improvement of processes and controls
· Presenting monthly report to management on audit issues, consequences and recommendations
· Assisting the Finance Manager in month end closing of accruals,
             prepayments, cash, bank, stock fixed assets and P&L reviews

             within tight deadlines

            H. SHEIKH NOORUDIN & SONS (PVT) LTD, DUBAI, UAE
            ACCOUNTANT & ADMINISTRATOR 

Responsibilities and achievements:

· Preparation of timely, accurate and consistent monthly financial statements
· Handling foreign offices accounts in multi currencies, exchange rates and time zone.
· Custodian of the company’s bank account and preparation of bank reconciliations 
· Preparation of monthly debtors / creditors reconciliations for management review
· Preparation and processing of timely export & customs clearance documentation
· Improved export documentation process by setting key timelines for completion
            SWISSPO SPORTS (PRIVATE) LTD, PAKISTAN

            CHIEF ACCOUNTANT

Responsibilities and achievements:

· Implemented double entry bookkeeping system where there were no records 

· Implementation of computerized accounting system FoxPro
· Prepared monthly Financial Statements for 3 business units with full audit trail
· Responsible for inventory management, generation and review of stock reports in managing working capital improvement
· Preparation, review and audit trail of Bank, Debtors, Creditors and Stock each month.
            LEATHER FIELD (PRIVATE) LTD., PAKISTAN

            ACCOUNTS OFFICER / INTERNAL AUDITOR

Responsibilities and achievements:

· Implemented a new Oracle accounting system within deadline and to budget, including Sales / Debtors interface, chart of accounts and GL structure 
·  Preparation of monthly trial balance and analytical review / accuracy of accounts
· Managed inter-company reconciliations and review of balances each month 

· Assisted in supply chain management from LPO to invoice processing stock 

· Management of building material stock at construction site
· Managed day to day cash book processing
ALLEN SURGICL (PVT) LTD., PAKISTAN
PERSONAL ASSISTANT TO MANAGING DIRECTOR

Responsibilities and achievements:
· Managing funds in order to purchase materials as required for the company 
·  Paying site visits to have an overview and monitor companies construction
·  Assist in purchasing the raw materials required
· Checking of building material stock at construction site
· Checking of daily wages sheet of laborers
· Managing the day-to-day petty cash book, banks, advances
AWAN SPORTS (APRIVATE) LTD., PAKISTAN

ACCOUNTANT

Responsibilities and achievements:
· Preparation of monthly accounts to trial balance within month end deadlines
· Preparation of monthly accounts, review against forecast 
· Managed all source transactions processing in an accurate and timely manner
· Managed day to day cash book processing



EDUCATION HISTORY

Jan 1988 – April 1989
University of Punjab, Lahore PAKISTAN,.

Bachelor of Arts (Graduation): April 1990

Sep 1984 – Aug 1987 
Murray College Sialkot, Sialkot, PAKISTAN

Intermediate with Science (F.Sc) Aug 1987

Feb 1974 – June 1984 
City Public High School, Sialkot, PAKISTAN

                     

High School Certificate equivalent (Matriculation with Science)

COMMUNITY INVOLVEMENT & RECOGNISED ACHIEVEMENTS

1983


Captain of cricket team in city public high school.
1984-1986

Company Commander National cadet Corp in Murray college.
1990
Basic computer course from  University of Engineering Lahore. 

2010


Internal Auditing Conference Work shop attendance certificate.(IIA)

2010


Certificate Of completion “The Basic Life & First Aid” Course.(Red 




Cresent)

2010


Certificate Of Training & Development “Communication & Telephone




Standard (Blue salon)

2012


Certificate Of Achievement “First Aid & Fire safety” (Abu Issa Holding)
2012


Certificate Of Achievement “Stress Management” (Abu Issa Holding)
2012


Certificate of Participation Customer service workshop ( UBL)
PERSONAL COMPETENCIES

· Ability to work in a fast-paced environment to set deadlines

· Excellent oral and written correspondence with an exceptional attention to detail

· Highly organised with a creative flair for project work

· Enthusiastic self-starter who contributes well to the team

· Obeying principle but not below levels.

INTERESTS AND ACTIVITIES

· Reading religious literature on Islam
· Keeping abreast of current affairs via internet, newspapers 

· Walking / desert trips / camping
PERSONAL DETAILS
-
                                                                                                            
Date of Birth:


11  Feb 1968
Nationality:


Pakistan
Visa Status:


Employment Visa
Languages :


English, Urdu, Punjabi – spoken and written, Arabic Basic
Driving License :


Full UAE and Qatar license

Computer Skills:


Oracle ERP, Fox pro, Microsoft Office (Excel, Word),Internet

REFEREES
Available upon request







