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CAREER OBJECTIVE
Looking for a challenging management assignment in Finance & Accounts with a reputed organization to utilize my acquired skills & knowledge and deliver best results.

EXECUTIVE SYNOPSIS

· Capable of leading all finance and accounts activities including MIS reporting, working capital management, Budgeting, Payroll Processing, Finalisation of Accounts to the achievement of predefined business objectives.

· Adept in developing, implementing and updating processes, policies & procedures to meet the challenges of a dynamic business environment.

PROFESSIONAL EXPERIENCE

PRIME PROJECTS INTERNATIONAL GROUP, Dubai UAE
Undertakes all type of construction project, manpower supply and supporting Services to US Army and other  US Companies. Other Associate companies of PPI Group undertakes Electrical Manufacturing, Fabrication work, Travel & Tourism and Hospitality Industries.
Accounts Executive, Jan 2012 to date (Reporting to Finance Director)
· Accounts In-charge for Travel and Tourism (Prime Travel & Tourism LLC, Dubai) & Hospitality Industries (Dhevatara Beach Hotels, Seychelles, Dhevatara Villas, Thailand & Olarro Hotel, Kenya) and leading a team of Accounts with 7 Accountants. 

· Managing all finance and accounts responsibilities, preparation of monthly Profit & Loss, Sales Analysis, Yearly financial statements and audit.
· Monitoring customer accounts including ageing analysis of debtors and establish credit limit to minimize risk of default and ensure on time realization of receivables.
· Preparation of fortnightly payment schedule to make the supplier payment in time and to meet the contract obligation

· In-charge for Fixed Asset – Arranging periodical physical verification of asset, processing monthly depreciation and preparing depreciation schedule.

· Preparing monthly payroll for Administration staff and arranging WPS Payment & Final Settlement complying with UAE labour laws

Senior Accountant, Jan 2005 to Dec 2011 - (Reporting to Chief Accountant)
·  In-charge for overseas site accounts in Iraq, Djibouti and Afghanistan and led an accounts team with 6 Accountants and manage all finance & accounts responsibilities.
· Preparation of monthly cash projection and arranging funds to meet their expenses and supplier payment.

· Co-ordinate and ensure on time reconciliation of all associate companies.

· Liaise with Internal and Statutory Auditors and provide necessary accounting schedules and Financial Statement.

· Achievements

· A Part of implementation team for Orion ERP system covering operations, inventory, finance and payroll modules.
· Implemented proper System for Accounts Receivable by fixing credit limit and credit days in order to receive payment in time and reduce the risk.
AL KANZ JEWELLERY LLC, Dubai UAE
A leading trader in jewellery, precious stones and watches in the UAE.
Senior Accountant, Mar 2000 to Dec 2004

· Reported to the Managing Director and independently managing finalization of accounts and preparation & interpretation of financial statements.

· Monitored sales including cash, credit & credit card and prepared and analysed reports ensuring adherence to all company policies. 

· Monitored suppliers, customers and credit card ledgers and prepared debtors & creditors ageing reports.

· Prepared monthly sales analysis based on jewellery type, branch & salesman data and purchase analysis jewellery type and branch wise.

· Achievement

· Implemented proper system for Inventory control by conducting weekly physical inventory verification and arrange to charge the sales staff when there was a shortage. Also implemented incentive scheme for the sales personnel to  reach their assigned target and to take the responsibility to maintain the correct inventory.   

HALLMARK INDUSTRIES, Chennai India
Manufacturers & exporters of textiles and garments
Junior Accountant, Mar 1999 to Feb 2000

· Maintained and scrutinized the general ledger, customer accounts, vendor accounts, stores records and the fixed assets register.

· Prepared monthly profitability statement, debtors & creditors ageing analysis, bank reconciliation statements and employee payrolls.

SHANTHI FOODS & BEVERAGES LTD, Chennai India
Manufacturers of fruit juices
Accountant, Nov 1997 to Feb 1999

· Looked after daily updating of sales, purchase, cash and bank  entries in Tally 7.2,

· Prepared MIS reports including zone and salesmen wise monthly sales analysis.

· Managed bank reconciliation, accounts payables and receivables and followed up for on time realization of payments.

· Looked after all sales tax matters including on time filing of returns.

KNITFAB INTERNATIONAL PVT LTD, Chennai India
A 100% EOU unit manufacturing & exporting knitted fabrics.
Accountant, Jun 1995 to Oct 1997

· Maintained all books of accounts and prepared all financial statements like trading account, profit & loss account and balance sheet.

· Prepared invoices & packing lists and obtained certificates of origin & bills of lading and negotiated all export documents through the bank.

· Managed all customs & central excise matters including clearance of bonded stocks for export, submission of documents for availing exemption of excise duty for raw material and attending hearings to present the company’s stand.  

· Managed all banking functions including account reconciliation and submission of monthly stock statements to avail credit facilities.

EDUCATION

· M.Com. Ayya Nadar Janaki Ammal College, Sivakasi, affiliated to Madurai Kamaraj University, 1995, First Class 70.4%, 2nd rank in the College.
· B.Com. SRNM College, Sattur, affiliated to Madurai Kamaraj University, 1993, First Class 70.5%, 2nd rank in the College.

SOFTWARE SKILLS
· Accounting Software: ERP Orion 10 from 3i Infotech, Tally ERP 9, Ace & Visual Win Gold, BOSS, E-Travel 2000 & Fidelio
·   MS Office Excel, Word and Power Point
PERSONAL PROFILE
· Age


: 43 Years 

·  Date of Birth

: June 05, 1972

· Marital Status

: Married
· Languages


: English & Tamil (Read, Write & Speak) 
· Nationality 

: Indian

· Driving License

: Having valid UAE Driving License

· Reference available upon request
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