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Career objective

To demonstrate full value of my capabilities in a learning and challenging environment by participating in the overall growth of the organization.
Academic Qualifications

Bachelors of Commerce (Waiting for results)
University of Karachi
Intermediate of Commerce (2010)
St. Joseph College
Board of Intermediate Education.
Matriculation (2008)
St. Joseph Convent High School
Secondary Board
Work Experience

EFU LIFE ASSURANCE
Officer (Oct 7, 2013 - till date)
Jobs performed on the above mentioned post
· Changing Nominee 
· Change of name 
· CNIC details updating 
· Payment receipt 
· Unit Allocation Letter 
· Indexation removal 
· Client Servicing Report 
· Confirmation Letters 
· Agency Transfer 
· No correspondence follow-up 
· Change in address 
· Providing duplicate policy documents 
· Duplicate policy card 
· Requirement letters 
1
· New leads 
· Emails 
· Follow-up maintaining excellent customer service 
ST.JOHNS HIGH SCHOOL
Teacher (May 20’ 2011 - 2013)
Jobs performed on the above mentioned post
· Planning, developing and organizing instruction 
· Managing student conduct 
· Presenting subject material 
· Assessing student learning 
· Meeting professional obligations 
Interest in Activities

Music, Surfing Internet, E-Mailing and all sorts of Computer activities
Computer Skills

1 WINDOWS 95/98/ME/2000/ XP Professional (all the versions) 
2 Internet and E-Mailing 
3 MS Word 
4 MS Excel 
5 MS Power point 
Languages Abilities
	English
	■ Speak
	■ Read
	■ Write
	■ Understand

	Urdu
	■ Speak
	■ Read
	■ Write
	■ Understand

	Tamil
	■ Speak (Basic)
	
	■ Understand (Basic)


Personal Information
	
	
	

	Gender
	:
	Female

	D.O.B
	:
	05-Oct-1992

	Marital Status
	:
	Single

	Religion
	:
	Christian

	Nationality
	:
	Pakistani



Reference to be furnished upon request.
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