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San Miguel Brewery  Inc.�A subsidiary of � HYPERLINK "https://en.wikipedia.org/wiki/San_Miguel_Corporation" \o "San Miguel Corporation" �San Miguel Corporation� (SMC). The company is one of the Philippines' largest business conglomerates with core interests in alcoholic and non-alcoholic beverages, food and packaging. The company also operates in � HYPERLINK "https://en.wikipedia.org/wiki/China" \o "China" �China� and � HYPERLINK "https://en.wikipedia.org/wiki/Southeast_Asia" \o "Southeast Asia" �Southeast Asia�. http://sanmiguelbrewery.com.ph/about-us.php��HR ASSOCIATE (ACCOUNT IN CHARGE)


Assisted clients and managers in the area of:


Recruitment and Placement


-       Identified staff vacancies and recruited, interviewed and selected applicants.


Organization Management


-       Conducted new employee orientation course to foster positive attitude towards organizational objectives.


Management Development


-       Assisted managers in the assessment of their subordinates.


Employee and Labour Relations


-       Served as a link between management and employees by handling questions, interpreting and administering contracts and helped resolve work-related problems.


Compensation Management


-       Documented all salary adjusments/personnel movements through payroll authorities and ensured proper approval and safekeeping.


Human Resources & Information System


-       Ensured proper filing and updating of new employee information through SAP.


�L&T International Group Philippines Inc.�Luen Thai is a global leader in providing end-to-end apparel services that support customers' speed-to-market goals. It operate sales and design offices, manufacturing facilities and logistics stations in Asia, America and Europe��SALARY AND BENEFITS SPECIALIST�Responsible for :  �                  -       Verifying attendance, hours worked, pay adjustments and post info onto designated records.


	 -       Reviewing time sheets, work schedule, wage computation and other information to detect and                        		   reconcile payroll discrepancies. Compiling statistical reports and summaries related to pay and                     		   benefits.�	��








WORK EXPERIENCE





To seek for a challenging post in a reputed and progressive organization, where I can invest all my professional expertise, qualification and valuable experience to the optimum level in order to facilitate mutual growth for both the organization and myself.





OBJECTIVE





With 4 years of experience in performing Administrative and Human Resources duties relating to personnel functions and programs including employment recruitment, compensation and employee and labour relations.





PROFILE





SKILL & STRENGTHS�-Enthusiastic, proactive and competent w/ extensive knowledge in document handling using Microsoft Office Applications  (Excel, Word, PPS, Outlook).


-Able to work under pressure and adapt to various situations.�-Able to work independently w/ initiative & determination to reach own and company goals & objectives.�-Possess interpersonal skills and ability to communicate concisely and articulately with clients and colleagues alike.











TRAININGS�-Employee Orientation Course and Teambuilding��-HR Congress : Effective & Transformation Communication��-Systems Applications and Products (SAP).�


�





OTHER�INFORMATION��Date of Birth: 21-Jun-88��Height:           5’8�


�





EDUCATION





Bachelor of Science in Psychology (2006-2010)�Holy Angel University


Angeles City, Pampanga, Philippines








