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Objective


Being a committed team player, want to be a part of a renowned organization, to contribute the growth of the Organization, based on my expertise and to further my personal capabilities by learning from the new exposure within the structured framework of the organization.
Expertise Summary


·  To be an asset to the organization I serve.

·  Expertise in HRD/Administration.

· A quick learner with ‘Can do’ attitude.
Key Skills and Management

Professional management skills

· Meeting objectives

· Identifying problems

· Promoting solutions

· Managing charge

· Motivating and developing staff
  Well- developed and effective communication skills.
  Thrive in deadline- driven environments.

  Excellent Team- Building Skills.

Technical 

•
Languages


  :   C, C++, Java                                           

•
Operating Systems            :   Windows 2000/XP/7

•
Office Tools                        :  MS Word, MS Power Point, Excel, AutoCAD 
2D, Revit MEP

Self-Management 

•
Hard working, positive attitude, punctuality, sense of responsibility and self-confident
Strength

• Strong will power to learn new technologies with a flexibility to adapt to all new work environments and processes

• Commitment & Loyalty

• An ability to be flexible to adapt different work functions and environments

• Willing to take challenging jobs

• Good Team worker

Scholastic Record


 Period
 Qualification
 Institution

2012 – 2014
   MBA (HR)Madurai Kamaraj University, INDIA

2006 – 2010
B.Tech (IT)
Bharatiya Gurukula Vidhya Peedom,INDIA

2003 – 2006
XII – HSE  
TKM HSS, Kollam,KERALA,INDIA

2002 – 2003
X  – Kerala
             TKM HSS, Kollam,KERALA,INDIA
Other Academic Details


•
Achieved A+ grade in CCNA & MCTS from TIME NETWORKS, Kollam 

Positions of Responsibility


•Served as House Captain of SUMMER team in College Arts 2010 (Regalia ‘10)
•Helped to organize two Technical Festivals  – OJASVITAA ’07, XENCIO ’09
Personnel Details 


Date of Birth
:  19/08/1987

Languages Known
:  English, Malayalam, Tamil 

Hobbies 
:  Listening to music, surfing internet, playing cricket &
travelling

Experience


· One year in Supreme Computers as an IT TRAINEE.  

· Eight months in Mind Tween Technologies as SYSTEM ADMINISTRATION TRAINEE.

· One year in Sainel Cashew Traders as BUSINESS ADMINISTRATOR.
Declaration


I hereby declare that the particulars given above are true, complete and correct to the best of my knowledge and belief.
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