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Personal Data:
Date of Birth: 23.March.1988 Gender : Male
Marital Status : Single 
Nationality
: Indian
Visa Status (DUBAI) : Visit
Languages Known: English,
Hindi, Tamil& Malayalam.


MARKETING EXECUTIVE & HR ADMIN EXECUTIVE
(Collective Experience: Nearly 4 Yrs.)
CAREER OBJECTIVE:

Seeking a responsible job with an opportunity for professional challenges and satisfying position commensurate with my work experience and educational background in a progressive and professional organization. To use my skills in the best possible way for achieving the company’s goals.
SCHOLASTIC :

Master of Business Administration, MBA 2011
Specialization in Human Resource and Systems.
MAHATHMA GANDHI UNIVERSITY
ILAHIA School of Management Studies
Muvattupuzha- Kerala., India.
Bachelor of Business Management, BBM 2009
BHARATHIAR UNIVERSITY
Sree Narayana Guru College, Coimbatore, India.
ACADEMIC PROJECTS:

MBA (Main Project):
Organization: KOSO fluids and controls, Palakkad, Kerala. Project Title: Employees absenteeism.
MBA (Sub Project):
Organization: AGIO stocks and shares, Thrissur, Kerala. Project Title: Organization Study.
BBM (Main Project):
Organization: Edarikode Textiles (cotton mill) Kottakal, Kerala. Project Title: Employees absenteeism.
CORE COMPETENCIES AND STRENGTHS:

Quick adaptability and zeal to improve new skills & technologies. 
Good communication skill, excellent interpersonal and negotiation skills. Proactive and confident of achieving set goals. 
Ability to plan, organizes, delegate and control. 
A quick learner with the ability to work under pressure and meet deadlines. Hard worker and dedicated. 
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COMPUTER PROFICIENCY:
· Well versed in MS Office –Word, excel & power point. 
· Working knowledge in Accounts Software- Peachtree, Tally. 
· Working knowledge in SAP. 
PROFESSIONAL EXPERIENCE:

(4) Oct 2014 –August 2015- BRADMA Group WLL. QATAR (1 year contract)
Role- MARKETING EXECUTIVE
Roles & Responsibilities:
Identifies business opportunity by identifying the prospects and evaluating their position in the industry, researching and analyzing sales option. 
Sells products by establishing contact and developing relationship with prospects, recommending solution. 
Must act as a bridge between the company and its current market and future markets. 
Help management in forthcoming products and discuss on special promotions. 
Record sales and order information and report the same to the sales department. 
Training to new employees and giving ideas about the work areas. 
Display efficiency in gathering market and customer info to enable negotiation regarding variation prices, delivery and customer specification to their managers. 
Review their own performance and aim at exceeding their targets. Provide accurate feedback on future buying trends to their 
respective employers. 
(3)Sep 2013 to Sep 2014- SAFE Software and Solutions Pvt. Ltd. Palakkad, Kerala, India.
Role-ADMINISTRATIVE EXECUTIVE
Roles & Responsibilities:
Managing and coordinating projects and conducting research. Planning, scheduling meetings and appointments. 
Preparing correspondence, reports and presentation. Making travel and event arrangements. 
Training and supervision of support staffs. Providing quality service. 
Managing day to day activities. 
Reporting to Department Supervisor/Team Leader. 
Developing and implementing policies like working condition. Performance management and equal opportunities. 
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Note: Qualification records and experience certificates can be submitted up on request.


(2) Dec 2011 to May 2013 - TATA CONSULTANCY SERVICES (TCS) for Passport Seva Kendra, Thrissur, Kerala, India. 
Role-CITIZEN SERVICE EXECUTIVE – PASSPORT SEVA PROJECT
Roles & Responsibilities:
Managing day to day activities of the project, through delegation of duties in accordance with the system requirement. 
Gathering clear information through effective interactions and understanding customer needs. 
Document review, verification and data processing. Handling and monitoring performance of the team. 
Liaising with the Head Office for the purpose of support services. 
Monitoring the customer feedbacks and proposing new ideas for continual improvement based on their needs. 
Taking necessary steps to achieve the daily Target set by the org. Attending trainings to get to know update on passport regulations. Reporting to Department Team Leader. 
(1)  July 2011 to Nov 2011 - POOMAS Group, Tirur, Kerala, India.
Role -MARKETING EXECUTIVE
Roles & Responsibilities:
Marketing Poomas Group’s electrical products in the region. Conduction of the Product demonstration and Training. 
Coordinating five-members marketing team. 
Liaising with sales team on routine Job assessment 
Gathering new market information and preparing presentation for the company internal meetings. 
Reporting to the Branch Manager. 
TRAININGS/INTERNSHIP/VISITS:

Induction Training for “Passport Seva” project by TCS Regional Head-Mangalore, India. 
On-Job Training at Passport Seva Kendra of Bangalore, Ernakulum& Malappuram. 
Seminar on Leadership & Management Skills, Thrissur. 
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ACHEIVEMENTS & EXTRA CURRICULARS:

“STAR PERFORMER” from TCS for the outstanding performance & commitment shown in the area of Divisional Business operations. 
Participated in State Level inter-collegiate Football & Badminton championships. 
Finance and Event coordinator for Association of Ilahia Management Students. 
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