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PERSONAL DETAILS
Date of birth               06.12.1987
Sex                               Male
Nationality                 Indian
Marital status            Single
LANGUAGES KNOWN            

English                           
Arabic

Urdu

Hindi

Kannada

INTERESTS AND HOBBIES            

Reading
Discussions
Playing sports

	Gulfjobseeker.com CV No: 1484190
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
STATEMENT OF PURPOSE
                     Seeking a position to utilize my skills and abilities in an organization that offers challenge and professional growth while being resourceful, innovative and flexible.
EXPERIENCE
Company:
   Ebaa House of marble & ceramic co – Jeddah KSA 

19-03-2013 to 04-04-2015
                                                       Infosys                                                 
                                            19-03-2012 to 25-02-2013
Designation: Material Coordinator

Roles and Responsibilities: 

· Coordinate post purchase order activities from the time the Purchase Order is issued until final receipt in warehouse.
· Effectively using Microsoft GP, Microsoft Dynamics and POT for tracking orders.
· Effectively follow up on the progress of Purchase Orders with applicable vendors to obtain confirmation of delivery and report the status for important Purchase orders.
· Locate vendors of material, equipments and interview them in order to determine product availability and terms of sales. 

· Conduct a comparative analysis on supplier price.
· Working with suppliers to ensure that key processes are running efficiently and cost-effectively.

· Analyze market and delivery systems in order to assess present and future material availability.

· Resolve vendor and contractor grievances and claims against suppliers.

· Prepare reports regarding market condition and merchandise cost.

· Ensuring the proper processing of assigned orders and verify quantification of orders.
· Maintaining all information status of material on weekly basis.
· Solving problem related to procurement process.

· Other administrative duties as requested by the procurement manager.


	
	ACADEMIC RECORD:
MASTER OF BUSINESS ADMINISTRATION (MBA) – 2011

TTL COLLEGE OF BUSINESS MANAGEMENT
· Specialization in Marketing
POST GRADUATE DIPLOMA IN FINANCIAL MANAGEMENT(PGDFM) - 2011
KARNATAKA STATE OPEN UNIVERSITY 
· Specialization in Finance

BACHELOR OF BUSINESS MANAGEMENT (BBM) – 2009
NISARGA COLLEGE  MANAGEMENT
· Specialization in Finance
TECHNICAL SKILLS:

Operating Systems
:
Windows XP, Windows 7/8
Software Packages
:
MS office and typing
                                              Microsoft Dynamics GP

STRENGTH:

· Strong customer driven focus and demonstrable experience leading and motivating a team towards defined goals.
· Ability to work to deadlines whilst maintaining quality of work and effective work relationship with management and client.
SKILLS AND ACCOMPLISHMENT:

· Energetic self starter with creative skills.

· Work Effectively with Professionals of highest levels with Personal Excellence.

· Show initiative drive.

· Leadership, comprehensive problem solving and decision making abilities.

· Knowledge of cost savings on all platforms worked.

· Good at planning & controlling.

· Quick learner and a good team member.

· Hardworking abilities to produce the best results within a specified time.









