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Professional Profile

Self-motivated and self-driven to give the best. An accounts professional with solid experience in all departments, managing till its finalization and auditing.
Experience

Qatar

June 2003 to till date, Al Jabor Grains & Feed Co., Doha - Qatar.

(  Supervising & coordinating all financial and accounting functions
(  Managing monthly payroll and financial packages such as end of service & leave 

(  Preparing accurate and timely monthly and annual financial reports

(  Managing accounts payables & accounts receivables
(  Consolidation and finalization of accounts, and liaising with statutory auditors
(  Ensuring the implementation of company policies and work procedures
(  Submission of daily, weekly & monthly Management Reports

(  Negotiate with bank for opening L/Cs & L/Gs.

India

July 1999 to November 2002. Furnace Fabrica (India) Ltd., C/16-3, TTC, MIDC Area, Pawana Village, Thane Belapur Road, Navi Mumbai - 400 705.
(    In-Charge of Payroll & Sales Tax Form Procedures (Issuing C-Forms, H-Forms,
      Form N-14-B, E-1 Forms and others)

· Purchase Order & Supplier Invoice verification.

· Coordinate with sites to get bills of suppliers/services for accounting.

January 1987 to 1990 June: M/s Valson Synthetics Pvt. Ltd., Marol Co-Op Industrial Estate, Sakinaka, Mumbai – 400 059

· Writing Books of Accounts upto finalization.

· Cash & Bank Book, Purchase Register, Sales Register, Ledger, Journal etc and Bank Reconciliation, Trial Balance & Balance Sheet.  

· Used their computerized system for the above.

· Handling Income Tax matters. (Filing of Returns – Companies and individuals).

June1985 to 1986 September.  M/s H.R. Dhandhania & Co.  Chartered Accountants, Dalamal Towers, Nariman Point, Mumbai – 400 021
· Writing Books of Accounts

· Auditing Companies Firms 

· Preparing & Filing Income Tax Returns of Companies, Firms and individuals.

May 1983 to 1985 May.  M/s Jain & Bafna, Chartered Accountants, Ganesh Wadi Zaveri Bazer, Mumbai 400 002

· Writing Books of Accounts 

· Auditing Companies, Firms & Banks 

· All typing works (Auditors Report).

U.A.E.

April 1996 to April 1999. Spinneys – Abu Dhabi LLC (Group of Companies), P.O. Box No. 243, Abu Dhabi.

· Accounts Payable in-charge. And Weekly Report on Cash Flow.

· Booking expenses journal & Foreign/Local purchases, Store/Depot.  Write Off, 

        Store transfers, preparing journal vouchers, cash/cheque payment vouchers. 

    Generate month end finance report – General Ledgers, Stock Reports, and
       Accounts Payable/Receivable Ledgers.

· Regular General Ledger and Suppliers Reconciliation.

· Coordinating with Local/Foreign Suppliers – w.r.t Invoices/ Payments/ 

        Statements. And Raising Debit/Credit Notes on Suppliers.

· Effective utilization of MS. Excel/Word as a tool for accounting functions.

· Daily Banking – Daily Sales Collection.

KINGDOM OF SAUDI ARABIA

October 1993 to October 1995.  Al Zamil Operations & Maintenance Co. Ltd.  for King Saud Hospital, P.O. Box No. 982, Unaizah, Al Quassim, K.S.A.  

· Banking Operations. 

· Preparation of payroll, calculation of overtime, preparation of salary vouchers & 
        salary distribution (More than 1100 employees)

· Dealing with all petty cash matters.  

July1990 to October 1993.  Worked with Saudi Catering and Contracting Co. for 

King Saud Hospital, P.O. Box 982, Unaizah, Al Quassim, K.S.A.  

· Same as mentioned for Al Zamil

Professional Qualification

B.Com

Certificate in Database Administration From BITS (India) Ltd.

Course Contents: RDBMS – Oracle 8i, Front-end tool – Visual Basic.6.0 & Developer 2000. Language – SQL, PL/SQL.

Computer Skills

Proficient in Microsoft Windows. (Till latest version)  

Proficient in Excel, Word, Power Point and Accounting Packages – Tally 5.4 EIS, Chameleon 2000 – C2000 (in-house Accounting Package in Abu Dhabi.), and Pioneer2000 (Oracle Based package using in Qatar).
Holding Valid Qatar Driving License.
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