[image: image1.jpg]


Gulfjobseeker.com CV No: 1484526
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
APPLYING FOR ANY SUITABLE POSITION.

                                               _________________________________________________________________________________________
                            ___________________________________________________________________________                                   
 Objective: To secure a position that allows me to utilize acquired 9+ years of Accounts experience offering new challenge and career growth.
Executive summary:  4 years as an Chief Accountant & Administrative in Department store, 
2+ years of experience in Retailing and Customer Relationship in Jewellers as a Store Incharge &

3 Years experience as a accountant with chartered accountant.
Professional Work Experience :
ROYAL DIRHAM TRADING





 January 2012  to October 2015
Designation:  Chief Accountant & Administrative
· Daily Cash/Cheque transactions, Handling Petty Cash, Handling Out and Receiving Payments, 

· Individually handling Trade related matters (Purchases, Sales Invoice etc.),

· Manage Accounts Receivable & Accounts Payable,
· Dealing with more than 1200 suppliers for purchasing in cash or credit. 
· Handling Salesman’s any query (about rate, outstanding, etc.),

· Processing Salaries and other related Payments for Employees (Payroll), with WPS.

· Conduct Banking, Prepare Bank Reconciliations, Liaison and maintain healthy relationships with banks & financial institutions,

· Monthly Sales Statement with Salesman wise details,

· Monthly Debtors & Creditors Details Statements with outstanding,

· Deploy effective MIS / Metrics to support the Management in decision making process,

· Monthly internal Audit on Receive/Payment, Job, D.O., Invoice, Stock etc., Development and Implementation of Internal Audits and ensure compliance to standards,

· Year Ending making Depreciation, BRS,R/P,P/L, T/B, B/S, Others Statements to approved by Auditor,

· Update and retrieve Financial Data, Prepare financial statements and reports, Analyze financial documents and reports, Produce final monthly financial reporting,

· Prepare / Implement Budgets and present variance analysis between actual & forecasts as operational metrics,

· Updating records of Tax matters (TDS, VAT, CST, Service Tax, Professional Tax),
· Maintain Inventory in Excel, Perform Clerical Duties, such as maintain Filing and Record Systems,

· Expert in implementation & effective utilization of ERP Systems,

· Ensure adequacy of internal Financial controls and its effectiveness,

· Maintain adequate liquidity in the Group through monitoring rolling Cash flow planning system & tight management of working capital,

· Build specific policies for credit/stock holding/ payables in close Coordination with department heads,

· Accountable for the effective management of group’s Fixed assets (control on purchasing/rental, documentation, inventory, internal exchange, depreciation, valuation, and disposal,)

· Evaluate Financial & Commercial viability of new capital expenditure proposals covering expansions, diversification & maintenance projects & recommending to managing director(s) for their approval. Also measure their performance and variance against original plan,

· Provide management with sound Financial advice which significantly contributes to the overall effectiveness of the business,

· Participate in strategic Planning and Formulating long-term business plans,
SRI KANAK MAHALAXMI JEWELLERS                                                April 2009 - November 2011                                                                         
Designation: Accountant, Diamond grader cum Sales
· Conversant in all routine accounting functions like processing of sale invoices, payment vouchers, handling cash/bank transactions, data entries in General Ledger, preparation of payroll etc.

· Maintaining accounts in computerized environment.

Booking of Journal Vouchers, Bank Payment Vouchers, Cash Payment.

· Doing reconciliation of accounts, accounts & stores periodically.

· Doing finalization of accounts of the site, at the time of closing the every financial Year at Head Office.
· Maintains various operating transaction i.e. Revenue and expenditure Auditing, Financial forecasting.
· Helps in preparing sales / purchase ledger duties, cash books and payroll..

· Preparing annual financial statements..

· Preparation of accounts payables and receivables.
· Reporting to senior managers regarding the company’s finances.
· Supporting team members on all accounting issues.

· Reviewing the company’s financial systems.

· Prepares journal entries, cash, and inter-fund transfers.
· Grading & assorting of both big & small diamonds with 4cs cut, color, clarity, carat weight.

· National & international pricing of diamond and gem stones.  
AZIZ ASSOCIATION                                                                                             april 2006 - March 2009                    
Designation: Accountant

· Using automated accounting systems for data input and to obtain reports

· Responsible for maintaining accounting ledgers and performed account reconciliation.

· To maintain the status of funds.

· Performing account analysis and account research.

· To process accounting transactions.

· Responsible for expenditure and collection transactions.
Education/Technical Background 
· B.com computers
· Diamond Graduate. 
Personal Details
:-



             Date of Birth:              24thoct1989  
Visa Status                 Employment   

Gender:
       Male


Nationality:
               Indian

Marital Status:           Single
Language known:     English, Hindi, Urdu
Declaration:

            I hereby declare that all the information mentioned above is true to the best of my knowledge

I will make it my earnest endeavor to discharge competently and carefully the duties you may be   pleased to entrust with me. 
