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 Personal Data

Gender                : Female

 Date of Birth        :May/23/1990
 Marital Status      : Single

 Nationality           : Indian

 Visa status           : Visit
Driving License : India
Languages Known

· English
· Malayalam

· Tamil
Carrier Objective
To Seeking an important and challenging role in a progressive organization which will utilize my skills, abilities and education to the development of the organization.
Work Experience 
· One year experience as HR Executive in Focus Motors, India.
· 1 year experience in MS Excel during my Academic Period. 
· Five years of experience in MS office.
Job Description 

· Assist the HR manager in planning of Organizational recruitment.
· Take the interview of the recruiters.

· Make the joining documents of the recruiters.

· Convey the Policies and rules to the employees.

· Maintain the record of the employees.

· Track the daily attendance of the employees.

· Present the employees performance report in front of HR manager.
Technology and Languages Known 
·  .NET, C+.NET, SQL,HTML,CSS
· VISUAL STUDIO 2012, MICROSOFT SQL SERVER,MICROSOFT OFFICE 2007
Education
MASTER OF COMPUTER APPLICATION (MCA)
Institution                                   :  Hindustan College of Arts & Science 

University                                  :   Bharathiar University Coimbatore                        
Percentage                                  :   78% 
MASTER OF BUSINESS ADMINISTRATION (MBA)- HUMAN RESOURSE MANAGEMENT 
University                                  :   Bharathiar University Coimbatore                

Percentage                                  :   70% 
GRADUATION – BSc. COMPUTER SCIENCE 
University                                  :   Bharathiar University Coimbatore                   

Percentage                                 :    76%



	Skills 
* Good understanding.

* Good communication skill

* Team leadership 

* Ability to work in a team
*Helping mentality
* Effective in presentation and problem solving
Personal Interests
· Mehandi design

· Gardening

AREA OF INTEREST 

· HR ADMINISTARTION

· HR EXCUTIVE
· IT SUPPORT/ITES JOB
· COMPUTER HARDWARE/SOFTWARE

DECLARATION

I hereby declare that the above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.
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