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Career Objective:
To be associated with a progressive organization that gives me a scope to update my knowledge and enhance my skills in accordance with latest trends and be a part of the team and dynamically work towards the growth of the organization.

Total experience: 2 years.
Last Company: Cognizant Technology Solutions Pvt. Ltd (MNC).
Role:Senior Process executive.
Period of Experience:02-January-2014 to 04-June-2015.
Job description:
· Perform Banking and Financial back end operations to all global region clients.
· Operate cash settlements (Accounts Payables & receivables).
· Break investigations among cash settlements and analysis for problem solving.
· Creating and modifying documents using Microsoft Office. 
· Perform manual reconciliation and matching with clients.

· Payments process deals with various currencies according to client needs.

· Preparation of documents and supervising the work of office juniors and assigning work for them. 
· Regular data management and publishing reports regarding status of work.
· Conducting research on behalf of managers.
· Conducting regular meetings for decision making to resolve issues in time.

· Preparation of meeting agenda and minutes of meeting.
· Managing client visits and providing presentations.

Previous Company: ICICI bank.
Period of Experience: 01-July-2013 to 28-December-2013.

Educational Qualifications:
· M.B.A (Finance & Marketing)from
Information and Research academy of Aurora (Osmania University)-Hyderabad.
 2011-13.with aggregate 62%.
· B. Com (Computer Applications) from
Ramakrishna Degree & P.G College(Kakatiya University).
2008-11. With aggregate 69%.
· Board of intermediate(+2).
 2006-08. with aggregate 61%.
· Board of secondary Education.

 2005-06. with aggregate 72%.
Computer Skills:

· PGDCA from National Institute of Information Technology.
· Proficient in MS Office.

Co Curriculum Activities:

· 2 times Best event coordinator award for Management meets.

· Awarded by SUNETHRA SCHOOL for BLIND, HYD part in the event for raised funds.
Professional Achievements:
· Received process excellence award 2 times for good client service.
· Certified in campus recruitment and training.

· Successfully handled 3 Projects-Cash settlements, Brokerage settlements and manual calculations.
Key skills:
· I have good communication skills and confident.
· Flexible with the working environment and able to adopt quickly and          positively to challenging situations.

· Good team player as well as individual performer.

· I am always ready to volunteer any activity which I feel effective result oriented.
Visa Status:
-Visit visa (ends on 21-November-2015)

Personal Profile:

Date of Birth

  :
20-June-1990.

Sex


:
Male.

Nationality             : Indian.

Hobbies
:      Photography,Reading Books,listening to                                                                                                                                                  music, Watching T.V and Travelling.
Marital Status
:
Single.

Languages Known:
English, Telugu and Hindi.
Declaration:


I hereby declare that all the information provided is true to the best of my knowledge.

Date:   /    / 

Place:DUBAI                                                                 
