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MIDDLE MANAGEMENT PROFESSIONAL
Accounts - General Ledger ~ Taxation ~ Auditing

A dynamic analyst with expertise in strengthening companies to lead in highly competitive situations
PROFILE SNAPSHOT

· A result-oriented professional offering 6+ years of a successful career in maintaining general ledger accounts by creating journal entries; preparing monthly  accruals and entries; analyzing and reconciling payable ledgers 
· Proven track record of excellence in ensuring compliance with Value Added Tax (VAT) / Central Sales Tax (CST), Excise, Service Tax norms, handling the filing of returns, undertaking tax planning & supporting audits 
· Holds the credit of success in examining books of accounts and ensuring that all numbers are accurate, complying with regulations and ensuring that all payments are accurately classified and recorded 

· Skilled in collaborating with insurance company & maintaining records of income receivables on sale of insurance policy
· Key role in contributing to the company by ensuring timely payments to vendors as per the agreed credit period; supervising the reconciliation of vendor account & bank on a periodic basis 

· Efficient organizer, motivator, team player and a decisive leader with the ability to motivate teams to excel 
CORE COMPETENCIES

Cross Functional Coordination


Taxation/ Returns Filing


Auditing 

Accounts Finalization



Accounts Payables/Receivables

Reconciliation

ORGANISATIONAL EXPERIENCE
Since June’15

Gold Line Contracting LLC, Dubai as Accountant





Building & Civil Construction

Highlights:

· Handling daily Accounts Payable processes; managed vendor relations; oversaw the timely, accurate processing of invoices
May’13 to April 15

Ritu Automobiles Pvt. Ltd., Thane as Accountant



Authorized Dealers of Nissan Motors & Hyundai Motors India Ltd.
Key Result Areas:

At Hyundai Dealership
· Monthly working and payment with respect to taxation work including TDS, VAT &Service Tax summary for all the branches
· Collaborating with the Chartered Accountant &Company Secretary for details required in pursuance of company work and audit requirements

· Preparing loan documents for the company through coordination with financer for periodic required statements

· Verifying the accounts of all sales (showroom) branches monthly

· Supporting the CFO in finalization of accounts and other management tasks and ensuring the correctness of payroll and bonus
At Nissan Dealership
· Handling the income & expenses entry on monthly and daily basis, payment of salaries & incentives to employees and tallying branch account on a regular basis

· Carrying out bank reconciliation and handling of statutory compliances of VAT, TDS, Service Tax, etc.

· Working on pricing of the cars as per amount stated by Nissan India Pvt. Ltd.

· Monitoring the work performed by juniors and guiding them accordingly
· Providing support to the Deputy GM on various issues like generating of reports required by management on profit earned by sale of a car, documents to be submitted to Income Tax, VAT Dept., etc.

· Maintaining records of income receivables on sale of financing of car loans

· Making entries with respect to required sales, purchase and journals like sales invoice, debit note, credit note, goods purchased, petty cash, etc.

Highlights:

· Handled daily Accounts Payable processes; managed vendor relations; oversaw the timely, accurate processing of invoices, purchase orders, expense reports, credit memos and payment transactions 

· Maintained adherence to corporate accounting; addressed escalated Accounts Payable issues raised such as deduction of taxes, defect in material, overcharged for services, other deductions in salary, incentives, recovery of due amount from customer by employees and vendors

· Led and coached a team of 4 Junior Auditors, provided insight and guidance to ensure on-time delivery of audit assignments 

· Prepared and forwarded recommendation notes with ratio analysis on the financial viability of Sales businesses / operations to senior management 

· Suggested new ways to improve reporting quality and provided timely responses to senior management

· Secured a total loan sanction of INR 2 Crores, in addition to the current limits, from various PSU& Private banks against a assessed consortium limit of INR 12 Crores
Feb’12 to Apr’13

I. V. Sharma & Co. (Chartered Accountants), Thane as Accounts & Audit Executive

Highlights:

· Displayed abilities in handling the accounts related functions for individual & partnership firms, TDS payments and return filling, bank entries, reconciliation
PREVIOUS EXPERIENCE

Aug’08 - Jan’12
CA Vinod Katariya & Co., Thane as Article Assistant

Highlights:
· Key role in carrying out the statutory & quarterly audits of nationalized & cooperative banks, VAT audit of retail store of all the branches, stock audits of nationalized banks, etc.
· Gained knowledge in Importer Exporter Code (IEC) Application

ACADEMIC DETAILS

· B.Com. from University of Mumbai with 54% Marks in 2011

Professional Qualification

· Completed Common Proficiency Test from Institute of Chartered Accountants of India with 52 % marks

IT SKILLS

· MS Office , Internet Applications & Tally.ERP 9
PERSONAL DETAILS
Date of Birth:

10th March 1991
Nationality:

India
Marital Status:

Single
Dependents:

3
Driving License:
NA
Languages Known:
Gujarati, Marathi, Hindi & English








Present Address:
International City, Dubai.
