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My objective is to primarily utilize my potential and act as a catalyst in the organization’s growth by developing my skills in a progressive environment.

Educational Qualifications
	
	Course
	Year
	School/College
	University/Board
	Specialization
	Class
	
	

	
	
	
	
	
	
	
	
	
	

	
	MBA
	
	2009
	Karunya University
	Karunya University,
	HR
	I
	
	

	
	
	
	
	
	Coimbatore
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	BE(Mechanical
	
	2006
	Pt. Ravishankar
	Pt. Ravishankar Shukla
	Mechanical
	I
	
	

	
	Engineering)
	
	
	Shukla University
	University, Raipur
	Engineering
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	XII
	
	2002
	M.G.M.S.S.School
	AISSCE
	Science
	I
	
	

	
	
	
	
	
	
	
	
	
	

	
	X
	
	2000
	M.G.M.S.S.School
	AISSCE
	-
	I
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Current Employment History
	
	
	
	
	

	
	Company
	
	: M/s Nitesh Enterprises, Bhilai, Chhattisgarh
	
	
	
	

	
	Designation
	: Site Supervisor
	
	
	
	
	

	
	Period
	
	: Aug 2012 onwards
	
	
	
	
	


Key Responsibility areas:
· Performed installations, maintenance and repairs of mechanical equipment in accordance with company rules and standard. 
· Ensure appropriate installation by visiting the sites frequently. 
· Equipment and Machinery testing after installation. 
· Managed work development to ensure adherence of scheduled timeline. 
· Reporting the progress of the work to the clients. 
· Develop preventive maintenance programs to avoid any shut-downs. 
· Assisted in setting-up production facility, equipment and materials for new projects. 
· Procuring various spares required to complete the job. 
· Giving safety training to the new joinees. 
· Scheduling the labors for work in rotational shifts. 
· Evaluate employee performance and providing appropriate feedback. 
· Other office administration works. 

Previous Professional Experience(s)
Company
: Way Tuner HR Solutions, Thrissur, Kerala
Designation
: HR Executive
Period
: 15 March, 2010 – 23 July, 2012
Key Responsibility Areas:
· Keep the record of daily attendance of the employees. 
· Collecting the leave application of the employees in case of any absence. 
· Managing housekeeping activities. 
· Coordinating between staff and operating units in resolving day-to-day administrative and operational problems. 
· Scheduling and coordinating meetings, interviews, events and other similar activities. 
· Conducting exit interviews and reporting the same to the higher authority. 
· Sending out and receiving mail and packages. 
· Coordinate travel arrangements. 
· Corporate Trainings. 
· Maintaining day-to-day organizational activities. 
Company
: RALAS Motors, Raipur, Chhattisgarh
Designation
: Assistant Technical Manager
Period
: 2 November 2009 – 8 March 2010
Key Responsibility Areas:
· To act as communication bridge between the customers and the company. 
· To allot the job to the mechanic according to their availability. 
· Assist the customer to get their services done with-in the given time limit. 
· To follow-up the customers for the completion of the delivery. 
· To coordinate with the various department for seamless service delivery. 
· To communicate with the company for handling technical formalities. 
· To attend breakdown situation at any time of the day and take necessary steps to make sure that the vehicle reaches the service centre. 
· Handling the accidental cases and coordinate with the insurance department to get the job done. 
· To promote and market various value-added services to the customers. 
· To handle VIP services. 

Curricular Activities
· Taken part in Quiz Competitions in School and also in college. 
· College Football Team member. 

Personal Details
	
	
	

	
	
	

	Date of Birth
	July 11, 1984
	

	
	
	

	Marital Status
	Married
	

	
	
	

	Nationality
	Indian
	

	
	
	

	Gender
	Male
	

	
	
	

	Languages
	English, Hindi, Malayalam, Tamil.
	

	
	
	

	Hobbies
	Singing, Interacting with People, Dancing, Listening to soft music.
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Declaration
I hereby declare that all the above mentioned information is true to the best of my knowledge.
