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Abdul Manan

Gulfjobseeker.com CV No: 1485912
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php

To work in a professionally managed environment towards a mutually rewarding career. Seeking a position which provides the opportunity to make a strong contribution to organizational goals through continued development of professional skills.


Jan 2014- Continue.                                                                                  

Position Held – Assistant Accountant                                                                       Lahore, Pakistan.
Reports to     - Accounts and Taxation Manager Grace Auto Lahore Pakistan      
Self –Employed Experience  2-3 years                                                                                                                                                                                                   

Job Responsibilities 

· Preparation of Cash Voucher, Payment Voucher and Journal Voucher.

· Writing of Cash Book, Bank Book, and Ledger.

· Preparation of Monthly Bank Reconciliation Statements and Trial Balance.

· Preparation of Monthly News Paper Bills to News Paper Sales Agents.

· Prepare various financial reports for project management review.


System Data Entry as Internee in Grace Auto Lahore

Virtual University, Lahore, Pakistan

Bs (Software Engineering)                                                   In  Progress
Punjab Group of Colleges, Lahore, Pakistan                    September 2013

F.s.c (Pre-Eng)

Lahore Public School, Lahore, Pakistan                             August 2011

Matric Degree in Computer Science

MS Office Word

MS Office Excel

MS Office PowerPoint
Laptop Maintenance and Repairing

Certificate of Laptop Repairing

From EDGE COLLEGE
Certificate of Engineering Drafting

From PITAC 

Date of Birth

      :        
  Oct 06-1993


Nationality                      :                Pakistani
Marital Status                 :                Single
Visa Status                     :                Visit Visa

Joining Date                   :                Immediate
 
· Possess innovative and creative ideas

· Ability to work in team environment

· Reading books and newspaper

· Responsible and careful
· Courteousness

· Badminton, Football, Riding, Movies and Music
OBJECTIVE





PROFESSIONAL EXPERIENCE








INTERNSHIP





 ACADEMIC QUALIFICATION





COMPUTER SKILLS





CERTIFICATION





PERSONAL DETAILS





PERSONAL STRENGTH AND INTERESTS








