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B.Com, M.B.A ( Finance)

OBJECTIVE:
To be a part of an organization that will offer me a challenging career and help me effectively utilize my acquired management and technical knowledge to the best extent for the growth and development of the organization.
WORK EXPERIENCE:
1. Majid Bukatara Building Materials Trading L.L.C ( Jan-’11 – Jan-’13 ) 
Dubai; United Arab Emirates. Designation : Logistics Co-ordinator 
Job Description 
Working as the logistics co-ordinator for a company dealing with plumbing accessories, manhole covers and other building materials. Reporting to the Logistics Manager; the job mainly involves co-ordinating and completing the logistics functions of the organisation 
Job Responsibilties: 
Assist the Logistics Manager in preparing monthly reports and updating the status of inventory. 
Processing the orders confirmed by the sales department. 
Completing the required documentation for the Import / Export of materials as required for the shipping agents. 
Maintaining track of the shipments with the shipping agents. 
Review stock reports and ensuring the required level of inventory. 
Assist the accounts department to process the payments for the shipping agents. 
EDUCATIONAL QUALIFICATION:
	YEAR
	INSTITUTION
	QUALIFICATION
	PERCENTAGE
	

	2006-
	Chinmaya Institute of
	Masters Degree in Business
	70%
	

	2008
	Technology;
	Administration(MBA) -
	
	

	
	Kannur University
	Finance
	
	

	2003-
	Chinmaya Mission
	Bachelors Degree in
	65 %
	

	
	
	Commerce
	
	

	2006
	College;Kannur, Calicut
	
	
	

	
	
	(B.Com)
	
	

	
	University
	
	
	

	2001-
	New Indian Model
	Higher Secondary Board
	72 %
	

	2003
	School; Dubai
	Exam
	
	


PROFESSIONAL TRAINING EXPERIENCE:
Worked as a trainee with the accounts department at M/s. Deugro Emirates Shipping Company L.L.C.; Dubai ; U.A.E for a period of 2 months.
COURSE CURRICULUM PROJECTS UNDERTAKEN:
Major Project: “Receivables Management”– A study with reference to M/s.Deugro Emirates Shipping Company L.L.C; Dubai ; U.A.E.
Mini Project : “A Study on Employees Satisfaction” with reference to M/s.Mascot Industries Private Ltd.; Kannur; Kerala; India.
COMPUTER PROFICIENCY:
Good command over Windows and Linux OS Proficient in Omega Software applications 
Microsoft office 
EXTRA CURRICULAR ACHIEVEMENTS:
Received numerous prizes and certificates upon participating in various classical dance competitions.
	PERSONAL PROFILE:
	
	

	Date of Birth
	:
	25.06.1985

	Sex
	:
	Female

	Marital Status
	:
	Married

	Languages Known
	:
	English, Malayalam, Hindi

	Valid Driving License
	:
	UAE D/L, Indian D/L.


