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objective

Seeking challenging position in the field of accounting & back office, where I can prove myself and also where I can utilize and implement my knowledge with keen sense of analyzing power for my organizational growth. I will take initiative independently and confidently.

experience

GCMMF LTD, ANAND.
Gujarat,
India. 



               


Aug’2008 –Continue
Work Profile – Store keeper cum Account Assistant. 
· Day to day posting purchase, sales, cash & bank entries & store entries in system.

· Responding phone calls, getting order from customers & generating sales invoices. 
· Reporting to manager for stock taking at the end of financial year. 
· Handling Daily Stock Inward, Stock Outward.
· Handling Routine office work. 

Sukhadiya Accounting Service, Petlad

 Gujarat,







Mar’08–Jul’08
 India.
Work Profile:Assistant Accountant
· Processing purchase invoice, sales invoice, cash & bank, expense relevant entries in tally. 
· Stock taking for closing stock.
· Assisting accountant in closing work. 
· Reporting to Accountant. 
SKILLS

Expert in:

Tally & Microsoft office.SAP
LANGUAGES

Fluent in English, Hindi, Gujarati (Read, Write, and Speak).

education and achievement

	Examination Passed – Year
	Board / University
	Remarks

	2011
	M.Com External Part-2

April - 2011
	S. P.  University


	45.00%



	2008
	B. Com

April – 2008
	Gujarat University 
	51.00%

	2004-2005
	H.S.C

April - 2005
	Gujarat Secondary Education Board


	42.00%



	2001-2002
	S.S.C 

April – 2002
	Gujarat Secondary Education Board


	53.00%


personal details

Date of Birth

: 31th August 1987
Marital Status

: Unmarried


Nationality

: Indian
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