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 CURRICULAM VITAE

SYAMJITH
                                                                                               Email: syamjith.247722@2freemail.com 
WORK EXPERIENCE IN UAE

I PRESENTLY WORKING WITH A WELL REPUTED AND ESTABLISHED FREIGHT FORWARDING COMPANY, M/S. ALMAHI CARGO, RASHIDIYA AS  DOCUMENTATION EXECUTIVE  IN EXPORT  AND HAS WIDE KNOWLEDGE OF EXPORT CLEARANCE,  IMPORT CLEARANCE (MIRSAL I AND II) AND OPERATION WORKS ALSO SINCE FEB 2016 (SEA FREIGHT)
HAD WORKED WITH A ESTABLISHED FREIGHT FORWARDING COMPANY M/S. WATER LINE FREIGHT SOLUTIONS , BURDUBAI AS ALSO DOCUMENTATION EXECUTIVE  IN EXPORT  AND HAS DONE  EXPORT CLEARANCE AND IMPORT CLEARANCE (MIRSAL I AND II)  AND OPERATION WORKS ALSO SINCE 2006 TO JAN 2016 (SEA FREIGHT)
JOB  PROFILE 
EXPORT DOCUMENTATION:
1. SENDING EMAILS TO CUSTOMERS FOR INVOICE/PACKING LIST AND SHIPPING INSTRUCTIONS

2. PASSING EXPORT DECLARATION IN MIRSAL I OR II  DEPENDS ON THE BILL TYPES SELECTION (AS FREEZONE COMPANIES HAVE DIFFERENTM PROCEDURES WITH CUSTOMS FOR THE BILL TYPE SELECTION) BY USING INVOICE AND PACKING LIST  WHICH RECEIVED FROM CUSTOMERS AS RESULT OF GETTING THE CLEARANCE FROM CUSTOMS.
3. EXPORT DECLARATION PRINT OUTS (BILL OF ENTRY) WILL BE FILED ACCORDING TO THE BILL TYPE AS SELECTED 
4. WILL PAY THE NECESSARY DOCUMENTATION PROCESS FEE TO DP WORLD ONLINE

5. WILL SUBMIT THE SHIPPING INSTRUCTION TO SHIPPING LINE EITHER IN THEIR WEB ONLINE OR MANUALLY
6. THE RECEIVED BL DRAFTS WILL  BE SEND TO CUSTOMERS FOR THEIR CONFIRMATION AND WILL BE COLLECTED OBL FROM SHIPPING LINE ONCE THE CONFIRMATION RECEIVED FROM THEM

7. WILL CORDINATE WITH THE AGENTS IN DUBAI FOR THE CERTIFICATES (CARGO TRACKING NOTE)  IF SAME HAS REQUIRED IN SOME DISCHARGE PORTS IN THE COUNTRIES
8. CORRESPONDENCE WITH SHIPPING LINES (FOR COMBINING AND SPLITTING BLS, CORRECTIONS, FREIGHT COLLECT APPROVAL  ETC),  AGENTS FOR DIFFERENT CARGO TRACKING NOTES AND CUSTOMERS, THROUGH EMAIL OR FAX
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9. APPLYING FOR ALL CERTICATES REQUIRED AT ORIGIN IF IT IS MANDATORY FOR THE COUNTRIES AT DESTINATION FOR EXAMPLE, BIETC FOR GABON, BESC FOR CAMEROON,  ECTN FOR CONGO REPUBLIC, FERRY FOR  MATADI, CONGO, ETC.#

10. UPDATING DETAILS WITH THE SYSTEM CARGO WISE SOFTWARE FOR FREIGHT FORWARDING

IMPORT CLEARANCE

1. WILL COLLECT THE DELIVERY ORDER FROM SHIPPING LINE ONCE RECEIVE CARGO ARRIVAL NOTICE FROM THEM

2. WILL BE FILED THE OTHER DOCUMENTS SUCH AS INVOICE,  PACKING LIST,  CERTIFICATE OF ORIGIN,  ORIGINAL BILL OF LADING FROM CUSTOMER 

3. WILL START THE DECLARATION PROCESSING IN MIRSAL II OR I BY SELECTING THE BILL TYPE  (AS FREEZONE CONSIGNEE HAS DIFFERENT PROCEDURE WITH CUSTOMS) AND FINALLY GETTING THE CLEARANCE FROM CUSTOMS

4. WILL PAY THE NECESSARY DOCUMENTATION PROCESS FEE TO DP WORLD ONLINE

BY SELECTING THE CORRECT TRANSPORT HAULIER CODE AS THEY ARE BRINGING THE FULL CONTAINER TO WAREHOUSE

5. WILL FORWARD THE REQUIRED BILL OF ENTRIES, DO COPIES  TO TRASPORTER THE PLACE THE IMPORT FULL TO CUSTOMER WARE HOUSE
6. THE ONLINE CLEARANCE AND PROCESSING DP CHARGES WILL BE DIFFERENT DEPENDS UPON SELECTING CARGO TYPE SUCH AS FCL, LCL, GENERAL CARGO (GATE PASS CHARGES)   OR RORO AND BILL TYPE
OPERATION:

1. TAKING ORDERS FROM CUSTOMERS FOR CONTAINERS

2. BOOKING ORDERS WITH SHIPPING LINE

3.  E-TOCKEN CREATION BY INPUTING HAULIER CODE IN DP WORLD SYSTEM ACCORDING TO THE TRANSPORTATION ARRANGEMENT 

4. SENDING RELEASE TO TRANSPORTERS TO BRING THE EMPTY CONTAINERS FROM PORT

5. SENDING ACCEPTANCE TO TRANPORTERS TO PLACE THE FULL EXPORT BACK IN PORT

II.  WORKED IN M/S. GLOBELINK WESTAR SHIPPING SERVICES, BUR DUBAI AS OPERATION EXECUTIVE IN D.O. SECTION SINCE  2005 TO 2006

JOB PROFILE

1. SORTING OF DOCUMENTS

2. DATA ENTRY OF SHIPP ING DOCUMENTS

3. GIVING INFORMAION TO CLIENTS

4. FILING OF ALL DOCUMENTS

5. CORRESPONDENCE THROUGH INTERNET AND EMAIL
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WORKED IN M/S. SEAPORT INTERNATIONAL SHIPPING CO., SHARJAH AS AN OFFICE ASSISTATNT FROM JUNE 2003 TO 2005

1. DATA ENTRY

2. BOOK KEEPING

· Handling petty cash

· Preparation of Stock details

Working Experience in India

	Company
	Type of Post
	Period

	M/S Globe Packers, Bangalore
	Office Executive (Departments: Packing, Shipping, Air Freight, Sea Freight And Local Shifting And Also Versed In Handling Import Documentation Of Personal Effects 
	1992-1996

	M/S. Falma Research Labs (Pvt)Ltd., Bangalore
	Medical Representative (At Calicut)
	1997

	Iimt, Coimbatore, Cyber Drome, Calicut, 

M/S Chouhan Electronics Informatics (Pvt) Ltd., Bangalore
	Medical Trancriptionist
	2000-2002


Educational Qualification:

· Degree Completed [(B.Sc. (Chemistry)]

Technical Qualifications

· Diploma in Computer Application from Alphatech Institute, Calicut, Kerala. 
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(MS Windows, MS Office, Visual Basic, Dbase, Dos)
· Passed Kerala Government Technical Institute Typewriting Lower grade in 1991 from Sabi Institute of Commerce, Calicut.

Professional Qualifications

· Medical Transcription Information Technology Enabled Service From Indian Institute Of Medical Transcription (Iimt, Coimbatore .

Personal Details

Full Name
:
SYAMJITH. A

Date of Birth
:
23/05/1974

Nationality
:
Indian

Sex
:
Male
Marital Status                        :           Married
Mother Tongue
:
Malayalam

Language known
:
English, Hindi, Malayalam and Tamil
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