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OBJECTIVE:
.                     To be able to contribute in a positive way to the growth of the organization in return for job satisfaction, continuous learning, and personal growth.

EDUCATION PROFILE:

Bachelor of Commerce
University of Madras.

Mohamed Sathakcollege
 Year of passing: April 2009


Marks secured : 60%
H.S.C 

Brotherhood.Matric.Hrsec.School

Year of passing: March 2006


Marks secured : 66%
S.S.C.L

Brotherhood.Matric.Hrsec.School

Year of passing: March 2004

Marks secured : 62%
TECHNICAL QUALIFICATION 
:
Operating System      :               Windows 98/XP/Vista/9
Application Packages: SAP, Ms-Office,Tally9.1,Mainframe
WORK PROFILE:
Employer

:              IBM Global ServicesPrivate Limited
Designation
      :              Finance & Accounts Executive
Period
:March 2011 to Aug2012
ROLES AND RESPONSIBILITIES:

Invoice Processing :

· Worked in the area of Procure to Pay (Accounts Payable) for a leading International Client.
· Accounting all the international Invoices using SAP application.

· Verify invoice with supporting documents & Analyzing invoice disputes
· Non-PO based invoices relating to all Administrative Expenses through correct GL codes and Cost Centers.

· PO based invoice processed through duly checked Quality Clearance, Price Clearance with report.

Payment Processing :
· Vendor Master Maintenance.
· Set up and monitor vendor database
· Intimate the payment details to client/bankers for payments
· Makes entries in the system ensuring accuracy.

· Concentrating and completing monthly activities like Posting entries in SAP (Systems Application Products) on periodical basis.

WORK PROFILE:
Employer

:              Wipro Ltd.
Designation
      :              Finance & Accounts Officer
Process Tool

:
Mainframe , Oracle - Reim
Period
:April 2013 to April 2015
ROLES AND RESPONSIBILITIES:

Invoice Processing :
· Worked in the area of Procure to Pay (Accounts Payable) for a leading International Client.
· Proper response to emails as and when to clarify client and vendor queries, and regular follow-ups for closing open items.

· Monitoring invoices posted incorrectly with future invoice date and same to avoid duplicate entries.

· Handling Buyer Activity for a Buyer Approval to release invoices for Payment.
· Finding Resolution for the Pending Documents by Communicating with Clients
Work under Control Team :

· Involved in daily activities of Funds Transfer.

· Monitoring the Blue Book provision 

· Releasing the invoices from Debit Balance.
· Rectification of Errors and Auditing the process done by team members to exactly match with the client requirements.
PERSONAL PROFILE:
Date of Birth

:
17/08/1987
Nationality

:
Indian 
Gender


:
Male

Marital Status

:
Single 
Languages Known          :Tamil, English and Hindi
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