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OBJECTIVE 
To Work in a professional and challenging environment, contributing my best efforts and continue growing with the organization through right business development strategies. 

EXPERIENCE
Worked in Bayer Bioscience Pvt Ltd as Logistics Admin Assistant from June 2012 to July 2015
Worked in Mallareddy Engineering College as Lab Assistant from July 2011 to June 2012
EDUCATIONAL QUALIFICATIONS  
Bachelor of Technology, Computer Science Engineering, May - 2011.                      Percentage: 68.07%
Jawaharlal Nehru Technological University, Hyderabad, Andhra Pradesh, India

Polytechnic, State Board of Technical Education, May - 2007.

                  
SRRS Govt Polytechnic College, Hyderabad, Andhra Pradesh, India

SSC, ST.Agatha Model High School, May - 2004.



     
Hyderabad, Andhra Pradesh, India





SUMMARY OF SKILLS:

· Ready to handle phone/ email/ chat support to handle technical Issues

· Ready to co-ordinate with Customers for any issues

· Perform administrative duties ( Including documents distribution/Collection/filling)

· Data Entry of goods receipt (GRN) into ERP System
· Expertise on SAP ERP application
· Daily wise Inventory Checking.

· Expertise on MS Office and Data Programs

· Database Maintenance & Inventory Management

· Update and compile logistics related monthly reports

· Maintain and Update Stock Inventory records and location of goods.

· Knowledge on networking

TECHNICAL SKILLS 
Operating Systems 


: Windows 7/XP.

Web Designing 


: HTML

Programming Languages 

: C and DS, core Java

Office Applications 


: MS Office, SAP ERP, MS Outlook

SOFT SKILLS 

· Good presentation , Communication and Inter personal skills

· Assist to answer incoming calls and message taking
· Have an ability to integrate into and work in teams

· Ability to work independently

· Good learner and follower

· Quick learner and ability to mingle with the working environment

· Planning and Organizing

· Time Management
CERTIFICATIONS AND ACTIVITIES:
· Received certificate for soft-skills in Infosys Campus Connect program
· Attended Campus Connect Program conducted by Infosys at CMR Engineering College.
· Received cash award for being winner in chess competition in college level

· Undergone training on EMC SAN and IBM SAN
· Participated in various cultural events in school and won prizes.

· Conducting Tuitions for Students

· Playing Cricket and Chess 
PERSONAL PROFILE 

Date of Birth


:  10 June 1989
Languages Known

:  English, Hindi and Telugu
Marital Status                              :  Single

Nationality      


:  Indian

Visa Status           

:  Long Entry Visit 

DECLARATION 
I hereby declare that the above written particulars are true to the best of my knowledge and belief.
Place: Dubai








