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Visa Status: Visit Visa
OBJECTIVE:
Seeking a Quantity Surveyor/Procurement Engineer position in a competitive construction project where I could prove my expertise and experience gained in this area. 

PROFESSIONAL EXPERIENCE
QUANTITY SURVEYOR




March 2012 – August 2015
Mindanao Construction Services and Land Development Corporation

Door F. TMNT Bldg. #8 Doῆa Vicenta Drive Bajada, Davao City Philippines

Responsibility:
· Prepares tender and contract documents, including bills of quantities with the architect and/or the client; 

· Undertakes cost analysis for repair and maintenance project work; 

· Assists in establishing a client's requirements and undertakes feasibility studies; 

· Performs risk, value management and cost control; 

· Identifies, analyses and develops responses to commercial risks; 

· Prepares and analyses costing’s for tenders;
· Monitoring contractor’s progress and reporting to Resident Engineer

· Anticipation and warning on issues which may impact on targeted time or cost outcomes

· Review the contractor’s monthly payment applications and report with recommendations to RE.

· Measurement of the works for the purpose of payment

· Evaluation of claims and variations, Preparation of payment certificates, Monitoring of work and financial progress against the approved construction programme

· Evaluation of the cost and time impacts of changes and variations.

· Assistance in preparation of daily, weekly and monthly progress reports

· Certification and Valuation of Payments of Contractors and PM. 

· Review and Evaluation of Variation and Claims and prepare recommendation and VO form as required. 

· Prepare Contracts and review and compiling of forming parts of Contract Documents for Contractors and Consultants. 

· Administering the whole process of Tenders / Requests for Proposals for Contractors and Consultants 

· Advising on Cost and Contracts related issues of the Projects including Preparation of Letters for the Contractors and Consultants. 

· Prepare Financial Reporting of the Projects as required and as detailed below.


QUANTITY SURVEYOR



July 2010 – March 2012
Cost Planning and Contracts Admin. Dep’t. (CPCAD)
Office of the City Engineer (CEO)

Island Garden City of Samal, Davao del Norte, Philippines

Responsibility:

· Develop Detail BoQ (Bill of Quantity) in order to verify and control quantities during execution of works.

· Generation of data and site visit (if required) to avoid delay, excess payment, consumption and wastage of material.  

· Participate in joint measurement at site in coordination with Site Engineer.

· Assist to review agreement and its scope of works prior to made general contractor and sub-contractor agreement to prevent further complication such as scope of works and corresponding VO (Variation Order/ Change Order).

· Check arithmetic error on calculation of quantities and rate claimed from site or work area. 

· Assist to prepare project budget of each project to monitor in future.

· Assist to develop Quality Plan of department and execute accordingly.

· Coordinate with Sr. Quantity Surveyor & Site Engineer to produce variation order data & quantity.  

· Prepare requirement list to be procured upon award of project based on job analysis information such as materials, timber, block and concrete.

· Perform quantity take off of materials at work. 

· Assist in checking subcontract agreement and to compare with budget and scope of work.  
· Execute works in accordance to the approved procedures and forms ISO 9001:2000.
· Review ISO request to ensure that proper quantity were requested and immediately forward to timely release of PO (Purchase Orders).

· Receive invoices and compare with BoQ & work out with quantity accordingly. 
· Ensure payment rate made as per agreement or approved rate from GM (General Manager).
· Review Internal Supply order requested with sufficient backup of calculation sheet and required document such as specification and sizes based on requirement list. 
Maintain effective filing system in order to access documents on time such as agreement, log sheet, correspondence, calculations and budget.

· Maintain communication with Sr. Quantity Surveyor to upgrade skills and development of professional skills compliance with ISO 9001:2000.

· Performs any other similar duties assigned by the Sr. Quantity Surveyor.
ESTIMATOR
(ON-JOB-TRAINEE)


March 31, 2008 – April 14, 2008
Office to the City Engineer (CEO)
Island Garden City Of Samal
Responsibility:
· Estimated road works for municipal and barangay roads.
· Estimated building construction such as school building and other government structures.

ESTIMATOR (ON-JOB-TRAINEE)


May 12, 2008 – May 23, 2008
Algon Engineering Const. Corp.
Cabaguio St., Davao City
Responsibility:

· Estimated road works for municipal and barangay roads.

· Estimated building construction such as school building and other government structures.

OFFICE STAFF (ON-JOB-TRAINEE)


April 23, 2008 – May 07, 2008
Basic Building Trade for Engineering Students

Department of Trade and Industry (Gawad Kalinga)

Construction Manpower Development Foundation
Matina Pangi, Davao City
Responsibility:

· Filed and organized documents necessary for the construction.

· Act as liaison of the management in securing the necessary statutory requirements of the project.

SKILLS
· Good in problem solving with analytic thinking.

· Good verbal and written English communication skills.

· Open minded to work in complex environment and projects.

· Very well organized and able to manage large amount of data in structured manner.
COMPUTER SKILLS
· Proficient in using AUTOCAD software.

· Proficient in using MICROSOFT OFFICE TOOLS such as MS Word, MS Excel and MS PowerPoint.

SEMINARS AND TRAININGS ATTENDED
· Autodesk (AUTOCAD) – Interface Computer College, 2010
· Landscaping and Aesthetics Seminar – Filinvest Land Incorporated, 2010
· RA 9184, Implementing Rules and Regulations (IRR) for Government  Projects – University of the Immaculate Conception, 2009

· Bidding Procedures, Contracts, and Estimates – University of the Immaculate Conception, 2009

· Orientation on the National Building Code – University of the Immaculate Conception, 2009

· Water Supply System (Pipe Network/Hardy Cross) – University of the Immaculate Conception, 2009

· Paint Technology – University of the Immaculate Conception, 2009
EDUCATIONAL BACKGROUND
· Bachelor’s Degree Holder: BS in CIVIL ENGINEERING
November 2006 – March 2009
UNIVERSITY OF THE IMMACULATE CONCEPTION
                Bachelor’s Degree: BS in CIVIL ENGINEERING

June 2003 –November 2006

                COR JESU COLLE,DIGOS CITY

EDUCATIONAL ACCOMPLISHMENTS
· Consistent Dean’s Lister.

· Successfully passed the Civil Engineering Board Exam.

· Batch Vice President - Integrated Civil Engineering Students (ICES), 2008-2009.

· Coordinator - Junior Philippine Institute of Civil Engineers (JPICE). 

Sir/maam:

May I have the honor to apply in your good Company as a QUANTITY SURVEYOR, I am very much interested to be part of our fast – growing Company and hoping that I could be fitted with your qualification. I would like to share my knowledge and skills to contribute to the growth of your Company. I believe that my working experience would serve you well. I enclose my resumê to prove you with greater details of my accomplishments and what I have to offer.

With regards to attitude, I am well motivated, always seek for self- improvement and very enthusiastic in dealing with my daily task. I am easily trainable and I can work without close supervision. I’m honest, hardworking and I have a sense of responsibility.

I shall be very glad for an interview anytime at your convenience. I can be reach through this number +971 52 965 0529. If given a chance, I assure you that I shall do my very best to give you entire satisfaction.

Thank you and may God continually bless you all.

Very truly yours,
ENGR. EVA E. PALACIO
Applicant

