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Career Objective :

To join a multi-national and reputable company  to deliver my service as a Logistics Specialistand utilize my skills and capacitiesas  a good team player  of the Supply Chain Management group.
Professional Experience :

Logistics Specialist III
Chicago Bridge & Iron Co. (CB&I) Eastern Anstalt
May 01, 2005 to  August 10, 2015
Handles  and coordinates local and international shipments of all project related transportation for the assigned contract ;  from heavy equipment to smallest spare parts, ensuring that the materials are getting to jobsites on time. Involved in the company’s big and milestone projects such as in UK, China, PNG, Australia, the Middle East and various projects globally.

Specific Responsibilities :
· Arranges shipments, local & international by ocean freight, airfreight, road freight & courier from point of origin to Site location.
· Coordinates with different freight forwarders, shipping lines and transporters, obtaining  & negotiating for the lowest rates and determine the most economical mode of shipment best suited for the movement of materials.
· Send freight RFQ’s and evaluate each quotes and prepares bid tabulation sheet.

· Determines restrictions and or limitations on the modes of transportation imposed by national and or international regulations.

· Coordinates with Expeditors and Buyers on the inspection release to ensure that release notes formaterials ready for shipment are issued in a timely manner.
· Prepares shipping documents (Invoice, PackingList,InsuranceCertificate, Packing Declaration) and reviews & approve 3rd party issued documents such as AWB & B/L.

· Makes sure that the proper packing  & marking requirements set by the company is being observed at all times.

· Maintains a Shipping Status Report to track the status of each PO for distribution/submission to project team on a weekly basis.
· Reviews mode of shipment ( as proposed in the PO), material description and shipping terms to ensure that proper rates and routes are used.
· Supervises logistics assistants and coordinators.

· Maintaining and keeping records of shipping documents file. 
· Receives shipped materials in the JDE ( JD Edwards Enterprise) , upload documents in iDocs& reviews and codes invoices relevant to freight and related services prior to submitting to Accounts.
· Performs other duties as required.

Assistant Chief – Shipping Department

Nitto-Nistem Philippines Corporation
Canlubang, Laguna Philippines

February 1997 to September 2003
In-charge of import and export operations of the company. From preparation of shipping documents, liaising with the freight forwarders and shipping lines to maintaining records and files.

Export Specialist
Precision Engineered Components Corporation

Cabuyao, Laguna, Philippines

March 1993 to December 1996

Responsible in documentation and freight arrangement of export shipments.

Specific duties include – preparation of all necessary shipping documents, communicating with customers, freight forwarders and government agencies, preparation of liquidation and shipping reports.
Education :

Bachelor of Science in Agricultural Economics

Major in Marketing & Prices

University of the Philippines at Los Banos

Laguna, Philippines, 1992

Diploma in Basic Management

Thomson Education Direct

Pasig City, Philippines,2004

Certificate :

International Certificate in Logistics and Supply Chain Management

American Institute of Management Studies (AIMS)
Delaware, USA
Certificate in Logistics and Supply Chain Management

Phoenix Educational Institute

Dubai, UAE , 2015

Personal Information:
Place of  Birth
:   Malvar, Batangas, Philippines

Date of Birth   
:   June 5, 1968

Sex

:   Female

Status

:   Married

Hobbies
:   Reading Books, Web browsing
Affiliations :

UP Alliance of Economics and Management Students  (UP AEMS)

Women’s Leadership Network – CB&I

