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OBJECTIVE - seeking a career opportunity in Human Resources domain of an organization where I can utilize my skills and knowledge for the growth and profitability of the company.
EXPERIENCE

HUMAN RESOURCES SPECIALIST – STERLING BACKCHECK – Thane, Maharashtra. May, 2012 through June 2015
· Background screening of employment, education and personal/professional reference of US employees.

· Handling day to day transaction of information over a file and reporting.

· Generating signed authorization of the applicant as per the requirements of the reference.

· Following client specifics on individual files, interacting with clients on rules and regulations.

· Liaising with business relationship managers for additional requests made by reference.

· Working through third parties and completing verifications of job applicants.

· Adjudicating (negative marks) of files as per the conditions received by the reference of the applicant.

· Extension of ETA estimated time of approach and reporting to applicants and clients.

· Calling, Faxing or Mailing the verification request as per the fees, per request to references.

· Getting fees approved for any charge above $20.00 from clients. 

CREDIT ANALYST – HONEYWELL – Bangalore, Karnataka. May 2011 through January 2012

· Worked for Automation & Control Solution – Environmental & Combustion Control.
· Responsible for a portfolio of 700 approx delinquent customers - Special Focus.

· Disputing debits or short paid invoices to various departments. Disputing mainly includes verifying why the invoices were short-paid or debits charged to Honeywell.

· Collecting payments from customers and making regular follow up’s to keep the customer current on their accounts.

· Disputing invoices to either cash team and/or customer service, mainly reconciling. 

· Forecasting on payment trends of customers and budgeting monthly on accounts.

· Reporting top ten customers owing to management and requesting managers to follow up with customers not paying.

· Doing Credit Review and setting credit limits of customer. Discretion of up to $25k was allowed.

CREDIT ASSESSMENT OFFICER – ANZ BANKING GROUP – Bangalore, Karnataka. January 2007 through July 2010

· Worked with ESANDA (English, Scottish and Australian Banking Group) Auto Loans assessing deals below $500k motor vehicles only (cars). 

· Calculation and verification of income.

· Worked with the Mortgage team for land and asset valuation - verification of property and assessments.

· Calculating savings of individual / funds management capabilities.

· Checking UMI – unconditional monthly income 

· Credit bureau check from CRAA – Credit Reference Association of Australia
My previous responsibilities with ANZ were:
· In Reconciliations – responsible to provide contra entries online with the branch banking system. Processing Bank Vouchers state wise as per the service level agreements.

· In Transaction services – responsible in clearing Vouchers as Special Answers. Working specified entries for a schedule of companies and Voucher Locations as per CARbe (customer account request by e-form).
EDUCATION

	Course
	Marks Obtained
	Specialization
	Graduated From
	Course Type
	Year

	MBA
	59.96%
	Finance
	Sikkim Manipal University 
	Distance 
	2014

	PGDHRM
	58.24%
	Human Resources
	Bangalore University
	Full Time
	2007

	BBM
	68.50%
	General Management
	Bangalore University
	Full Time
	2006

	12th
	76%
	Commerce/Accounts/

Mathematics/Statistics
	Karnataka State Board
	Full Time
	2003

	10th
	69%
	General
	Karnataka State Board
	Full Time
	2001


PERSONAL

Age 

30 years - born 23rd Apr 1985.
Visa Status
VISIT VISA 
Other Activities

I’ve performed in several stage shows as a lead/rhythm guitarist and singer. I love to go for long rides, listening to music and I like to sketch whenever I’m free.
