 Maqsood

 Maqsood.247855@2freemail.com 

Objective:
To become an efficient employee of a dynamic and progressive organization where my knowledge and experience, qualifications, and enthusiasms can be implemented and utilized to contribute towards the growth of the company and achieve my desired goals.
Strengths:
· Good in verbal & written communication skills 
· Self starter, self motivated, visionary with strong professional ethics & entrepreneur expertise 
· Result oriented ,responsible, fast learner & hardworking 
· Loyal, faithful, punctual and caring 
Qualification:
MBA (Human resource management & Marketing) Correspondence in the year 2015 from Karnataka State Open University, India
Master of Commerce, in the year 2013 from K.N.P.G College, M.G.K.V. University, Varanasi (U.P.), India
Bachelor of Commerce, in the year 2011 from G.D. Binnani P.G. College, V.B.S. Purvanchal University, India
Technical Skills:
HCL CERTIFIED ENGINEER (A+, N+, MCSC, CCNA, RHCE Course from HCL CDC Allahabad, India
Diploma in Computer Application (DCA) from APTECH Computer Education Mirzapur, India Knowledge of MS Word, Excel, PowerPoint, Outlook, Adobe Photoshop, Biometrics Attendance Software
Basic knowledge of HTML/CSS, Google adwords, e-commerce website.
Proficient in using the advanced search techniques of major search engines and in using forums, blogs, and others to find information.
Have ability to learn new computer applications quickly and efficiently with the help of trainer, search engines and YouTube.
Work experience:
Assistant Manager cum Quality Controller
SHYAM AHUJA Pvt. Ltd (Est. 1963), Mirzapur (U.P.) INDIA (www.shyamahuja.com) from May 2012 – June 2015 (A multinational carpet exporting firm with a team of 500+ employees worldwide)
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Role at work:
· Responsible for replying all e-mails which were received from New York’s showroom, head office and India showrooms. 
· Check the design plates and after writing description and inserting company logo in MS word email to head office for client approval. 
· As per the Buyer requirement, assuring the product parameters such as Design, Colour, Design direction, Length, Width, hemming of rugs and carpets. 
· Prepare orders progress report every week and send to head office. 
· Have done shade matching of the In-house yarns and cotton thread. 
· Issuance of material and execution of dispatches as per the sales order. 
· Visit looms every week and check the weave, design, and colour placement of rugs and email the report with digitals of carpets to management. 
· Making sure that manufacturing or production processes meet international and national standards. 
· Inspect the carpet before packing and email inspection report with digitals of carpets to management. 
· Preparing the dispatch papers of goods. 
· Manage all process of export and local shipments of factory. 
· Manage all dispatched stocks and received stock rugs and carpets in FoxPro program as well as excel sheet. 
· Manage finger print attendance software and send on duty/ off duty and leave details of all employees to head office for the processing of salary. 
· Preparing stock availability report, Goods in and out report, Keeping track and record of the goods in transit and good received. 
	Personal Details: -
	
	
	

	
	Gender
	:
	Male

	
	Marital Status
	:
	Single

	
	Health
	:
	Excellent; non-smoker


Language skills:
URDU – proficient (To read, speak & write)
ENGLISH – proficient (To read, speak & write)
HINDI – proficient (To read, speak & write)
I hereby declare that above mention information is true as per my knowledge.
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