CURRICULUM VITAE
INTRODUCTION

Date OF Birth: -

June/16/1981
Marital Status: -

Married

NATURE WISE
Structure: -

Good Looking
Height: -


6ft
Weight: -


75kg

Body Shape: -

Smart
Smoking: -

No

Drinking: -


No

Can Working: -

At Any Atmosphere

Relations with seniors: -Friendly & Gaining from the seniors Prosperity Happiness & Good Penmanship.
QUALIFICATION
Computer Literacy

MCITP Management (Microsoft Certified IT Professionals)
· Got the Certificate of one year from Microsoft in Information Technology Professionals in Windows 7 Professionals Code 70-680 in 2011.
· Windows Server 2008 R2 Code 70-640,642 From the Government of Punjab (TEVTA)
SUBJECTS:-
· Full Command on MS Office 7 

· Create Virtual Hard Disk through Command Prompt and through direct Win 7 VHD

· Managing Application Locker and Soft ware Restriction Policies Bit Locker

· Networking through LAN (local area network), MAN (metropolitan area network) and WAN (wide area network)

· Managing the IP addresses of IPV4 (internet protocol version 4) and IPV6 (Internet protocol version 6) through APIPA (automatic private internet protocol address)

· Remote management of Win 7 by Power Shell and Win server 2008R2
· Operate the Branch Cache through Distributed Cache and Hosted Cache

· Study about Credential Manager and Smart Cards to clients for security

· Ability to Remote Connection through VPN (virtual protocol networks) by using the PPTP, PKI, MPPE, L2TP, SSTP, IKEV2

· System Monitoring and Backup File System Recovery of Files and Folders

· Win 2008 ServerR2 Creating Active Directory Create user their Groups and clients

· Rights of Clients

· ACT (application compatibility tool kit)

DIT (Diploma in Information Technology)

Got the diploma in computer operating

From 15/04/2003 to 15/12/2005
SUBJECTS: -
Computer Operating, Net Working, Collection and 

Manage the Data Base, M.S word, Excel
College: -

Asian Science College
City: -
Gujranwala
Intermediate    
From 10/03/1996 to 02/03/1998  

SUBJECTS: -        English, Education, Urdu, Islamic Study
College: -
Government Inter College
City:-


Gujranwala
 Matriculation
From 15/03/1994 to 14/12/1995
 SUBJECTS:-
Biology, Physics, Chemistry, and English
 School:-

Atta Muhammad Islamia High

School No1 

City:-


Gujranwala

EXPERIENCE
Institute 

The Smart School (A Project of   The City School)

Join: -

           From 13/02/2010 to 22/10/2015
Job Nature: -
Administrative Manager 
Responsibility: 

· 
Maintains administrative staff by recruiting, selecting, orienting, and training employees, maintaining a safe and secure work environment, developing personal growth opportunities.

· Accomplishes staff results by communicating job expectations, planning, monitoring, and appraising job results; coaching, counseling, and disciplining employees; initiating, coordinating, and enforcing systems, policies, and procedures.

· Provides supplies by identifying needs for reception, switchboard, mailroom, and kitchen; establishing policies, procedures, and work schedules.

· Provides communication systems by identifying needs; evaluating options; maintaining equipment; approving invoices.

· Purchases printed materials and forms by obtaining requirements; negotiating price, quality, and delivery, approving invoices.

· Completes special projects by organizing and coordinating information and requirements; planning, arranging, and meeting schedules; monitoring results.

· Provides historical reference by developing and utilizing filing and retrieval systems.

· Improves program and service quality by devising new applications; updating procedures; evaluating system results with users.

· Achieves financial objectives by anticipating requirements; submitting information for budget preparation; scheduling expenditures; monitoring costs; analyzing variances.

· Maintains continuity among corporate, division, and local work teams by documenting and communicating actions, irregularities, and continuing needs.

· Maintains professional and technical knowledge by attending educational workshops; benchmarking professional standards; reviewing professional publications; establishing personal networks.

· Contributes to team effort by accomplishing related results as needed.

Institute

STUDY HOUSE PUBLIC SCHOOL & COLLEGE
Join: -

           From 01/01/2000 to 14/04/2005

Job Nature: -
Computer Teacher, Lab Administrator
Responsibility:

· Managing/coordinating computer lab schedule for optimum use.

· Ensuring computers are functional and ready to use by students and teachers.

· Assist in teaching students’ responsible online usage and safety.

· Assists teachers and students while using the lab.

· Tutors students individually or in small groups to instruct, reinforce and follow up with learning activities or the use of computer software and hardware.

· Introduces school age students to various computer experiences for the purpose of increasing knowledge, skills and abilities in operation and use of computer hardware and software.

· Assists students in the use of technology to complete projects, including online research, document editing (formatting, spell check, etc).

· Oversees and supervises students during time in the computer lab.

· Maintains student records and attendance when using the computer lab.

· Assists the teacher in managing student behavior and maintaining order, reinforces rules of the school and classroom.

· Assists staff in the use of peripherals in the computer lab, such as printers, student response systems, document cameras, Smart boards.

· Performs a variety of clerical duties such as filing, duplication materials, etc.

· Assists in the collection and management for student testing data.

· Keeps staff informed of any changes to the lab, new software and features.

· Reports problems with hardware and software to the appropriate vendor or district’s technology department and coordinates system repair service.

· Keeps technology clean and orderly.

· Promotes the overall effectiveness of the organization by performing tasks and sharing responsibilities of other members of the Department during peak periods or when there is an overload of duties, or fill in when an individual is away from the 

work station.
Reason for Leaving: -
For Better Opportunity

Company Name
MASTER ELECTRONICS INDUSTRY
 Join: -

From 15/04/2005 to 29/01/2011
Job Nature: -
Marketing Manager, Head of Marketing and Management
Responsibility:
· Develop pricing strategies, balancing firm objectives and customer satisfaction.
· Identify, develop, and evaluate marketing strategy, based on knowledge of establishment objectives, market characteristics, and cost and markup factors.
·  Evaluate the financial aspects of product development, such as budgets, expenditures, research and development appropriations, and return-on-investment and profit-loss projections.
·  Formulate, direct and coordinate marketing activities and policies to promote products and services, working with advertising and promotion managers.
·  Direct the hiring, training, and performance evaluations of marketing and sales staff and oversee their daily activities.
·  Negotiate contracts with vendors and distributors to manage product distribution, establishing distribution networks and developing distribution strategies.  

· Consult with product development personnel on product specifications such as design, color, and packaging.

·  Compile lists describing product or service offerings.

·  Use sales forecasting and strategic planning to ensure the sale and profitability of products, lines, or services, analyzing business developments and monitoring market trends.

· Select products and accessories to be displayed at trade or special production shows.

·  Confer with legal staff to resolve problems, such as copyright infringement and royalty sharing with outside producers and distributors.

·  Coordinate and participate in promotional activities and trade shows, working with developers, advertisers, and production managers, to market products and services.

· Advise business and other groups on local, national, and international factors affecting the buying and selling of products and services.

·  Initiate market research studies and analyze their findings.

· Consult with buying personnel to gain advice regarding the types of products or services expected to be in demand.

·  Conduct economic and commercial surveys to identify potential markets for products and services.

Reason for leaving: -Three partners separate their Business

SKILLS
· Got the Certificate of Honor from the Government of Pakistan In Information Technology and Telecom Division Islamabad.
· Got the certificate of Service National Cadet Crops from Gujranwala Cant.

· Win the Cross Question Competition in English on Zone Level under the Auspices of Secondary School Association Gujranwala.

· Win The Hockey Tournament On District Level Under the District Headmaster Association Gujranwala and Lead the Team as a Captain.
· Win the Badminton Tournament On Zone Level Under the Auspices of Secondary School Association Gujranwala and Lead the Team as a Captain.
· Win the English Debate Competition on Zone Level Under the Auspices of Secondary School Association Gujranwala.

· Win the 1st position out of eighteens CRO’S in central Punjab.

· Got the prize of best volunteer support to the CRO’S.
LANGUAGES PASSINGOVER

· English
Read, Write, Speak Fluently

· Urdu

Read, Write, Speak Fluently

· Punjabi
Read, Write, Speak Fluently

· Arabic
Read, Write, Speak Poor 
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