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Synopsis

A Master in Commerce (Accountancy) andhaving 15+ years of rich experience includes managing accounts & finance using accounting packages. Domain expertise in the field of Accounting& Finance, with the distinction of making significant contributions to projects like Finalization of Accounts i.e. Profit & Loss Account, Balance Sheet, Depreciation, Preparation of schedules. As a team leader, endowed with exceptional communication, relationship management, analytical skills and logical abilities.
Academic Credentials

· M.Com(Accountancy) 
· B.Com (Cost & Management Accountancy)
Technical Skills
Finance & Accounts
: 
Oracle 11i (Business suite) ERP (AP, AR, GL and CM) Version TallyERP


Presently worked on Microsoft Navision
Operating Systems
:
Windows 98 to 2000
Application packages
:
MS Word, Excel & Power point

Work Experience

In M/s.Lewek Altair Shipping Private Limited from April 2011 to August 2015
Job Profile 
As an Accountant
· Looking after the entire accounts and administration from set up the office

· Liaise with the suppliers for making the payments and accounting the same

· Maintaining the day to day cash balance for the petty expenses

· Preparation of monthly budget and the same has been sending to HO (Singapore)
· Preparation and submission of monthly Cash and Bank Balance statements with supporting documents

· Scrutinizing the Agents invoices pertaining to Vessel Maintenance and Provision suppliers verifying the billswith Purchase Orders and approvals for the same and processing the bills for the payments

· Finalization of accounts ,Preparation Profit & Loss Account ,Balance Sheet and Fixed Assets Register

· Maintaining provisions for the month and reversing in the next month
· Allocation of expenditure

· Preparation of cost centre wise report

· Liaise with the banks for all corporate works receiving the funds from foreign company and submitting

relevant documents as per the guidelines of Reserve Bank of India

· Computation of Service Tax Liability and regular payment of Service Tax dues

· Attending the all the scrutiny done by the Service tax department corresponding with respect to the

requirement of the department

· Coordination and successful completion of Service Tax Audit 
· Liaise with International taxation department and providing the necessary information pertain to section

195 and 194LC
Vaibhav Empire Private Limited January 2010 to Apr' 2011 

 Job Profile 
As Assistant Manager (Accounts)
FINANCE & ACCOUNTS:

· Reporting to Finance Manager/Head finance

· Looking after day to day Cash Book/Bank Book entries daily verification forward for authorization

· Verifying the Invoices with the relevant P.O.s and processing the same for approvals/payments

· Reconciliation of Creditors/Debtors

· Preparation of the budget for the project

· Allocation of expenditure and generating reports cost centre wise

· Provisions/Accruals made monthly

· Depreciation of Fixed assets schedule

· Profit and Loss Account

·  Balance sheet with concerned schedules and sub schedules

Oremus Corporate Services Pvt.Ltd - June 2007 to December 2009

Job Profile 
As Senior Accountant:

Reporting to the Deputy General Manager (Accounts & Finance) along with the team members (1+2)

· Management Information System

· Reporting to Deputy General Manager (Finance)

· Verifying and scrutinizing the day-to-day accounts.

· Checking and the same posting in to the concerned ledgers.

· Reconciliation of Customers and Suppliers

· Maintaining Adequate Cash and Bank Balances
· Preparation of Monthly reports and schedules, Debtors (Credit Sales),Creditors (Credit Purchases)  and schedules of Fixed Assets and Depreciation

· Provisions for the month

· Bank Reconciliation Statement

· Monthly Statutory returns (TDS, Service Tax, Sales Tax and Professional Tax)

· Preparation and scrutiny of Trial Balance
· Preparation Profit & Loss Account and Balance Sheet

Qatar Vinyl Company (Q.S.A.) Doha-Qatar - 2004 to 2007

 Job Profile 
As anAccountant
Worked on the total cycle of Procurement TO Payment Process (P2P).

· Raising  RFQ

· Verifying and scrutinizing the Quotations received

· Raising Purchase Order

· Invoice Processing

· Supports Finance team. Participates in regular Finance meetings to keep with all issues relating to the Finance. Discusses and reviews opportunities for the optimization of assigned works.

GENERAL LEDGER

· Financial Statement Generator (FSG)

· Running Recurring Journals

· Reversal of Journals

· Cash Management

· Bank reconciliation weekly for the foreign currencies and Local currencies.

· Cash call (Cash Flow and Funds Flow)

·  Funds transfers 

· Updating daily funds position.
Accounts Receivables:
· Creating the Customer  details with customer number in GLRaising the invoices 

· Updating the receipts

· Applying the receipts to the corresponding Invoices

· Journal Import to GL

· Checking and updating the revenue file as per the receipts

· Verifies or codes accounts ensuring accuracy of cost centres as per chart of accounts. Forwards invoices to G/L Accountant for verification of coding. If necessary, allocates cost-to-cost centres according to procedures. After verification, “Posts” in ORACLE FINANCIALS.
· Workedto preparation of Fixed Assets Schedule during the financial year closing, and schedules for the process accounts

· Experience of working in ERP System, ability to cope with stress and meet tight deadlines
Personal Details

	Marital Status


	Married





	DOB
	31st October 1969


	Languages known
	English, Hindiand Telugu


	
	

	
	


